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EASIEST FOR YOU 
TO USE 


Graphic shelf packages make “Y and E” easiest to use 
and most economical to you for three reasons. 


The quick shelf identifying label on the end of each 
“Y and E” box saves time of your office clerks—saves 
investment you can check stock on hand instantly— 
your newest office clerk can spot the desired tab folder 
at a glance. 


The line is complete—folder, cards, guides, file pockets, 
filing systems, etc. Meets every filing need quickest. 
Dust free, dirt free packages. “Y and E” quality saves 
time and annoyance. 

You can depend on “Y and E” quality—and cooperation 
of the “Y and E” representative—a combination that 


successfully solves all your Indexing and Filing prob- 
lems. Call the “Y and E” man. 
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hatever is needed is clearly eaam™ 
by the shelf box label. No time wasted inspecting ea™ 
of boxes. No misunderstood catalog numbent® 


STANDARDIZEand SAV 
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The Name Indicative of 
Preeminent Carbon Paper Performance 


OU associate the word SILK with strength, beauty, 
quality . . . the word GAUZE with transparent yet 
tough fabric. Because this word combination is anal- 
ogous to the outstanding performance factors which the 
ideal carbon paper should and does possess, SILK 
GAUZE is the name that has been given to Columbia’s 


pre-eminent carbon sheet. 


Beautiful carbon copies—carbon paper clean and easy 
to handle—should make SILK GAUZE your choice for 
low cost, quality work. Ask your dealer or the Colum- 


bia office nearest you for test samples. 


COLUMBIA RIBBON & CARBON MFG. CO., INC. 
Main Office & Factory—Glen Cove, L. I., N. Y. 


BRANCHES 


58-64 West 40th Street 204 Dwight Building 
New York City Kansas City, Mo. 


327 South La Salle Street 155 West Congress Street 
Chicago, Ill. Detroit, Mich. 


227 East Michigan Street patio — 
Milwaukee, Wis. ai , 


1508 Fox Building 
Philadelphia, Penna. 


205 East 6th Street 
208 Standard Life Building Cincinnati, Ohio 


Pittsburgh, Penna. (Harris-Moers Company) 
Also—London, England; Sydney, Australia 


107 Union Street 
Nashville, Tenn. 
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Wood Files, Desks, Tables 


| aaa business office is in the war 
today and is affected by general 


wartime conditions. 


Files, Desks and Tables are essential 
in gearing the performance of today’s 
business office to the speedy and effi- 


cient operation that the times demand. 


GF Wood Files, Desks and Tables 
have the traditional dependability that 
has long characterized GF business 


equipment. 


Attractive in appearance and efficient 
in performance, they reflect a back- 
ground of experience to give what is 
needed in engineering, craftsmanship 


and production. 


7ze GENERAL FIREPROOFING COMPANY 
Youngstown, Ohio 
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"We are 
offices, OVF 


being that 


Theexperience of Crane Company with 
atker Quink is typical of the findings 
ithousands of big ink users who have 


cunged over to this entirely new kind 
ot writing fluid. 


Smooth-writing, brilliant Parker 
Quink—made by a secret formula— 
contains so/p-x. No other ink possesses 


COPR. 1943, THE 
PARKER PEN COMPANY 


Ai 


Crane Company © 
Why Quink exclusively -— 


a with Solv-* — 

now using 

factories, 
ye found it very 

We nothat it increases the 


Quink é' 
po om 127 branches In 


satisfactory- One — pri 
life of steel pens- 


ses Parker 


Crane Company, Chicago 


ut our general 
United States. 
ncipal advantages 


HAVE YOU TRIED PARKER’S NEW 
BLACK INK? PERFECT FOR EVERY USE! 


this ingredient, which ends gumming 
and clogging ... prolongs the life of 
both fountain pens and steel pens. 


Newest development of Parker scien- 
tists is ‘‘Micro-film Black’’ Quink. This 
intensely black, all-purpose ink writes 
black... dries black! It is especially 
recommended for correspondence, rec- 
ords and checks. It photographs per- 
fectly, making it excellent for such 
processes as Recordak. 


Mark your next writing fluid order: 
“Micro-film Black’’ Quink. You'll find, 
like Crane Company, that it saves you 
pen failures... cuts costs. For com- 
plete information, write: The Parke1 
Pen Company, Janesville, Wisconsin 
and Toronto, Canada. 


Especially economical in pints, quarts and gallons. 


PARKER QUINK — 


THE ONLY INK CONTAINING 


‘MICRO-FILM BLACK” QUINK 
Whites bbach —dhrizs black! 


es ae See 


1. Protects rubber . . . lengthens the life 
of sac or diaphragm. 


2. Dissolves sediment and gum left by 
other inks. Cleans your pen as it writes. 
3. Prevents clogging of feed. 
4. Safeguards base metal parts... 


prevents corrosion. ! 
| 


5. Assures quick start- | 
ing and even flow. 1} 


one 


te 


PEN-PROTECTING SOLV-X el 


When writing advertisers please mention Orrice Equiement Dicest 
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a make better Cohen Copies, 
W. suggest to J ypists our... 


Codo— 


“cannon a 
(a Hlexible backing sheet) 


-~ 


THREE important features: 


1. Save wear on Old and New Platens. 

2. Produce sharper, cleaner copies. 

3. Accurate and quick insertion of forms in 
typwriter. 


There is a 
Carbon Gripper 
backing sheet in 

each box of 
our NEW 
SUPER-TREATED 


Typewriter Carbon 


Purchase a box of our SUPER-TREATED 
carbon paper and be convinced. Send that 
order today. Samples of Carbon Grippers 
may be had on request. 


F Codo—QUALITY QUALIFIES 


There is also a Codo “Carbon-Gripper" backing 
sheet in each of Super-Kote and Keen-Rite carbon 
paper. 


Additional Carbon Grippers may be bought 


( oO P ACLOZGL CORP. 


529 South Franklin St., 270 Lafayette St., 
Chicago New York 


Factory: Coraopolis, Pa. 
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Automatic Pencil Sharpeners will be back. 
Right now, there’s another job. Their plant is very 
busy making precision Ammunition . . . lots of it! 
That Ammunition must be “just so” . . . every 
projectile perfectly formed to very accurate speci- 
fications. American lives can depend on one cer- 
tain piece of Ammunition flying straight and true 
to the mark! 

That’s why Automatic Pencil Sharpeners 
cannot be manufactured now . . . but they will be 
back. They will be the same fine Sharpeners a 
leaders in precision quality . . . in long- 
in doing their own particular job 


Buy Bonds for Victory! 
(— \ 
PENCIL SHARPENERS 
will be are 


always... 
life service... 
efficiently! 


Mies 


New Cutters for Auto- 
matic Pencil Sharp- 
eners can now be ob- 
tained from your 
dealers. 


AUTOMATIC PENCIL SHARPENER CO. 
Div. of Spengler-Loomis Mfg. Co., CHICAG®, 


" 


August, MEM, 1943 
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3 Still Available... 
: GENUINE FLAKED FOAM 
RUBBER 


Chair Cushions 


* 


2" With Gusset 


Large size (executive) net... ...... $2.50 ea. 
Small size (steno) net............. $2.25 ea. 


Available in brown or green. 


Our supply of rubber is limited. Conse- 
quently you are urged to piace your order 
now for present or future delivery (as 
you prefer). 


“€&I1" Reversible (with fibre matting 
on one side) 

Large (executive) net............. $1.60 ea. 
Small (steno) net................ $1.35 ea. 


1" Cushions also made with cotton 

napper (same high quality, construct- 

ed with two partitions, preventing 

slipping of material) 

Large (executive) net............. $1.00 ea. 

Small (steno) net................. $.85 ea. 
Available in brown or green 


FAIR FURNITURE CO. 


Manufacturers of 
COSTUMERS, CHAIR CUSHIONS, 
TYPEWRITER TABLES 


Hand turned genuine and imitation walnut smoke 
stands and ashtrays. 


300 JELLIF AVENUE 
NEWARK N. J., U. S. A. 


When writing advertisers please mention Orrice Equiement Dicest 
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IF IT’S MARKED 
Demnisaon 


YOU CAN DEPEND ON IT 


It may be just a single package of Gummed 
Labels. Or it may be a million Shipping 
Tags carefully specified for certain express 
requirements. In either case, there’s one 
word that will guarantee the quality you 
have a right to expect. 


That word is Dennison. 


For nearly a century the Dennison imprint 
has meant sound value in essential sta- 
tionery goods for industry, office and home. 


Today let it be your buying guide for such 
items as Mailing Labels, Mending Tapes, 
Index Tabs, Address Labels, Gummed 
Signal Dots and Enclosure Seals. Gummed 
Reinforcements, Marking and Shipping 
Tags of all kinds, Notarial Seals, Lawyers’ 
Seals and other stationery sundries. 


At All Dennison Dealers 


Framingham, Moss. 


NOW IS THE TIME Tp 


PLACE YOUR ORDER 
FOR 


DESK PADS and ACCESSORIES 


Good looking desk pads and other accessories do 
wonders to promote better efficiency and more orderly 
procedure on the part of your office personnel. 


There is always a demand for these handsome AICO 
Desk Pads, Work Distributors and desk accessories, — 
but, with material shortages and transportation re- 
strictions becoming more and more acute, selections 
are becoming limited and deliveries more uncertain. 


Cheek your requirements and place your orders now! 


AICO Desk Pads are made in a variety of styles for 
every purpose, with genuine leather paneled “execu- 
tive” pads to styles for the general office. 


Let’s All Dig Deeper—for War Bonds 
and Stamps 


Every dollar we dig up for war bonds and stamps, is 
another shovelful dug out of the Axis grave. Better than 
10% of the AICO payroll goes into War Bonds every 
week, 


YOUR AICO DESK PAD CATALOG GIVES 
COMPLETE DESCRIPTION AND PRICES 


AICO-GRIP TABBING 


if) LOOSE LEAF INDEXES 
DESK PADS and 
ACCESSORIES 


SHOP TICKET 


J Aagner Company 


503 S.“JEFFERSON ST.. CHICAGO, ILL 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


a 
WORLD'S LEADING MANUFACTURERS OF INDEXES AND inoex T 


puget, 0% 1 


Lf ee Peep. ae ot Pai <a Rs Pee a a su sg i ae 2 —_ a pe se a 2 ; 4 
- : =~ — —— — | 
: | 
oxcn: A —— 4 .Y | 
: i \) a 
/ \\ 
oS $/ \ 
a . ae: re Y 
, Ry eee oc al Y 
er i P ae yer J mi a ; j _ 
a: a oe jot yf - | ae he 
, er ae eee per ae a , | ph ee . 
ae ess fe ve emit aye a 
ae .. a ey ee j Re eke, 
. fe eae ee f in ee j ? ate 42 % a ¥ 
, ea - . ny a ; 
ail ni ae / : ? en. ; 
‘ . Pe a i. - j 3 pn he is. ach 25 ~ 
; =e an ee a2? en ee : 
{ Boe oo ae | . ean a eee ¥ 
: - > a “7 P ‘ ae eee Nhe ea . 
A E ~ ff ee - r ms : 
: — os . es be ee , 
} = oA ” ee. et ‘ ait . Di . 
\ Se ¢ ee os te * 
p Es \ ‘ f ¥ a P ie ; i ne * bas “ 
‘ oS eee { +" ‘ Pp I ‘ 
< : ‘ ae . f Ge a oe 
+ = 4 My ae . hee 
; { ~ oa tet, 
y 
7 ; / 
/ ; 
: AICS 
i / 
2 ‘ 
/ | 
i j 4 | 
/ 
| | 
‘ ee 
eee 
, 
4 
; Y 
§ A 4 
} 
| 4 
ee 
: \ 
/ ; 
) ee 
: : | a 
i , 
, | 
4 , 
{ { 
: { | 
/ ae 
i g ; <) e : ae ‘aps 
\ oe ae ; . 2 
‘ y eee " BS 
Wi ‘ —-— 5: oe ced 
) 4 es pe a me oe 
1 nt i a —— 23 Ay 4 
a | /} wae? oe Be me so Se = fa 3 = 
Y} 4 \ a tee ~ - = oa ; 
; }] | oe —__ a : a 
| PO VA | — oa 
{ | — a: - 
re eee AO. a ee A tg 8S ee a ee ee 
om : | 
# ° : 
se : a | 
7 2 LD 
ty ‘} Se 
cin SS s ta 
; Ay ¢ * : awe ue “ i (2 
; = oe : ; Pe iat Sead y 
a SOS ES 6 ia ge a 
‘ eee eee 
- ' 
; i ak 
eis 8 eee 
Ae ‘c bor a ee i eee ee ee .e ae 


* * * * * * * * * * 
' Nats O ob6f — 
e (4a e e 
* 
* * * * —_ * * — * 


STOP WORRYING, BROTHER 


* 


* 


IES 

| 

ss f you have ink and adhesive problems in 
co 

= your office, you will be interested in reading a little 
“4 booklet we have prepared. It tells about the 
nds research work we are doing to make Carter products 


as you want them. 


Sead us this ™ 


coupon for your cofey 
— TODAY! 


7 » 


It takes only a few minutes 


to read and it may save many hours of your time. 


The Carter's Ink Company 
Cambridge 42 
Boston, Massachusetts 


Please send 
me, without obligation 


STOP WORRYING, BROTHER 


Name 


Firm. 
Ati ; — | 


City & State 


When writing advertisers please mention Orrice Equipment Dicest 9 


on ate 4 4 = a ™ ——— 
‘ . 
s, is , 
-- a ee 
very 
eS a PP ewer sees eeeeeeeeeeeees/ STO> cumme 
: PALL ee 
‘ H OTHER” iz 
: ¥ 
; H . . 
. . 1 
; ; That’, Oo, q 
H “ Joh} . 
R 
‘7 ; 
z 
y ; 
sens ee 
NDEXES 1 
n 4 a iitedlaiepitiaiat edi, sai latiaiat cigacigitiaadtiaaeele ‘ 
' = 
7 a 
srl 
: | 
1: Fe chalets 
sit, 1 Nagust, 1943 ee 
4 FE ae = ie eee ee. sail a ls Mie ee Es ee ae : ee cs a ‘ ae | 


§6789 ll) 
12 13 14 15 16 17 18} 
19 20 21 2223 2425 
26 27 28 29 30 


Cte Bond Selling Responsibilities Double! 


Starting September 9th, your Government will conduct the 
greatest drive for dollars from individuals in the history of the 
world—the 3rd War Loan. 


This money, to finance the invasion phase of the war, must 
come in large part from individuals on payrolls. 


Right here’s where YOUR bond selling responsibilities 
DOUBLE! 


For this extra money must be raised in addition to keeping the 
already established Pay Roll Allotment Plan steadily climbing. 
At the same time, every individual on Pay Roll Allotment 
must be urged to dig deep into his pocket to buy extra bonds, 
in order to play his full part in the 3rd War Loan. 


Your now doubled duties call for these two steps: 
1. If you are in charge of your Pay Roll Plan, check up on 


it at once—or see that whoever is in charge, does so. See 


that it is hitting on all cylinders—and keep it climbing! Sharply 


increased Pay Roll percentages are the best warranty of suff 
cient post war purchasing power to keep the nation’s plants 
(and yours) busy. 


2. In the 3rd War Loan, every individual on the Pay Ral 
Plan will be asked to put an extra two weeks salary into Wat 
Bonds—over and above his regular allotment. Appoint you 
self as one of the salesmen—and see that this sales force has 
every opportunity to do a real selling job. The sale of thes 
extra bonds cuts the inflationary gap and builds added post- 
war purchasing power. 


Financing this war is a tremendous task—but 130,000,000 
Americans are going to see it through 100%! This is theirowa 
best individual opportunity to share in winning the wat. 
more frequently and more intelligently this sales story is told 
the better the average citizen can be made to understand the 
wisdom of turning every available loose dollar into the finest 
and safest investment in the world—United States War 


BACK THE ATTACK i With War Bonds 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


August, '*48 
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This wide range of strong colors saves 


= valuable time by eliminating the neces- 
Le sity of mixing to get desired shades. The 
2PRAWTIAN cwn black and white inks TURQUOISE 
are opaque. All others 
4 are translucent but may 
ae be made opaque by 
Ds Te adding a little of the 
- white. 
. 4 
DRAWING INK | | - ‘3 
ae Re 
Waterproof iy Se, MN 
S. ta 
INDIA BLACK “gene 


ee 


BRICK RED 


Cyt ey 
ans 
w 


s 2 
i. IS MELINOD co. {\\ 
sy: me cuca” a ) : 
=: NEW VORK SAN FRANCISCO AN) 7 
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FAWING INK a 


my, 
he 


BROWN 
y Rall Here is an amazing new type of drawing ink. It will 
re neither cake in the bottle nor crust readily on pen or 
ree has brush. Every color is waterproof and will not feather or 
i- bleed. Effectively resists erasure, too. Already thousands RUSSET 


of enthusiastic artists, draftsmen, students, and instructors 
have switched to Justrite. We’re sure you will agree that 


“once you try, you'll specify Justrite.” 


INDIGO 


rand the ¥4 oz. bottle with quill-stopper . . 25¢ 
— 4oz. . . $1.00 32 oz. . . $ 6.00 
l60z... 3.50 Gallon . 20.00 


RETAIL LIST PRICES 


For Sale by Dealers Everywhere 


Manufactured by 


CHICAGO 
NEW YORK 


LOS ANGELES Also White 
SAN FRANCISCO 


’ eee a 
_ ee AWING INK 5) 
- ¥ INDIA BLACK Di 
il. | 
jE > 
_ oe px 
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» Ly \ GDF 
ay = MELIND cor # 


Mss. teal 


Some folks think all stencil inks are pretty much the same. If you could 


have spent a couple of months in our laboratory running ink tests along Justrite 
with our chief chemist and his staff you’d have been amazed at the different Metal Marking Stencil Ink 
qualities of these inks. cool toon, tan, patel. cook eee 
. > . ° ° and similar s ces. Quick drying, waterprool, 
We have it on our chemist’s authority that Justrite Stencil Ink does ee ee ee fo 
i i ~ prush, in wi erosene. Fo arkings of # 
the following things—many of them better than any of the other stencil inks proellieeglivcndipearnype 
you may know: Size (list prices) Each Black te, 
~— . . Quart ||......... 302 Green Orange 
It settles less than other stencil inks and requires no vigorous Gallon... 7.25 Yellow White 


shaking, thus every impression is full strength. 


It is heavy bodied, will not run under the stencil, will not feather—impressions are 
sharper. 


It flows freely through fountain brushes and markers, and may be used equally well 
with regular stencil brushes. 


The ink is of fine texture, coloring matter smooth ground for brushing on easily, 
leaves a smooth impression. 


Justrite Stencil Ink is rub-fast and will withstand rough handling in shipping. 
It is thoroughly water resistant—doubly important in wartime shipping. 
Justrite Stencil Ink is offered in the following bright, sunfast colors 


BLACK - WHITE - RED - GREEN - BLUE and YELLOW 

ee ae 0 eee I. / 
—_. en” “Ui EMR ss) 
I at . 2.00 <csecsiee | H 


(list prices) 


i 


Manufactured by 


LOUIS MELIND COMPANY 


*‘America’s most complete line of MARKING EQUIPMENT” 
NEW YORK CHICAGO LOS ANGELES SAN FRANCISCO 
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In the diary of a captured Jap, this entry was 
found: “Our combat planes cannot get close 
to the enemy Flying Fortress. It is very regret- 
table that the only alternative is for us to flee 
from being killed.” 


This particular warrior apparently wasn’t 
overanxious to die for his Emperor. But we 
can’t assume that he is typical of the enemy, for 
many an American fighter will tell you that the 
Jap is bold as well as brutal. 


Yet there’s truth in what the diary reveals. It 
reflects the superiority of Flying Fortresses and 
American fliers over Zeros and Japanese pilots. 
The “Forts,” in the long, bloody months since 
Pearl Harbor, have done much to smash the 


VICTOR ADDING MACHINE CO. 


Conserve your adding machines by having them 
repaired and cleaned at regular intervals 
by your local Victor dealer or factory branch. 


Jap to a standstill. And today they are playing 
a major role in the growing offensives that are 
slowly but surely wiping out his ships and 
planes and wearing him down for the kill. 


» Among those who can take personal pride in 
the quality and quantity of American air power 
are the men and women at Victor. 


Their job—because of long experience in 
close precision work—is producing vital air- 
craft parts that help to give our planes their 
victory punch. Split-hair tolerances? Many 
must be perfect to one-half the thickness of a 
cigarette paper! That's why we can tell you 
—with pleasure—that they’re doing a great 
war job! 


When writing advertisers please mention Orrice Equiement Dicest 
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44th YEAR 
OF 
HYMAN SERVICE 


vnmamerone ~HYGRADE 


MACHINE ROLLS 


* TRADE MARK REG. U. S. PAT. OFF. 


WATERMARKED 


ADDING 
= MACHINE 
% WOUND HARD AND TRUE oo O L LS 


% BRUSHED FREE OF LINT PLEASE MENTION YOUR STATIONER'S NAME 
é RED SIGNAL MARKED —A SAMPLE ROLL WILL BE SENT TO YOU 


L. HYMAN & SONS . . 2eper Merchant 


102 PRINCE STREET, NEW YORK 12, N. Y. + 


i | 


THE FINEST MARKING AND 
CHECKING CRAYON MADE! 


la 


like all Gold Medal products, are the 

finest crayons of their kind. Free from grit. In- 
delible and waterproof, or washable, as required. 
Made in a wide variety of types, shapes and colors 
for every imaginable marking purpose. 


Extensively used today in: 


SHIPPING ROOMS BOMBER PLANTS 
TANK PLANTS SHIP YARDS 
RAILWAY SHOPS FACTORIES 


GOLD MEDAL 
PRODUCTS 
LEAD ON MERIT 


For Marking and Shipping Boxes, Crates, Bundles, 
Paper Parcels, Shipping Tags; for Marking China, 
Glass, Tin, Metal, Textiles, Leather, Cellulose, Wet 
and Dry Lumber, Rubber, Paper; Oily, Wet or Dry 
Surfaces; for use in Bowling Alleys. 


Write us if you have a special marking problem. 
Send for Catalogue illustrating full line of crayons, 
chalks, paste, water colors, etc. for commercial use. 


BINNEY & SMITH CO., 41 E. 42d St., New York, N. '. 
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f SCHOLASTIC 


its share o AWARDS 


for fifteen consecutive years, we have been 
.ponsoring Scholastic Awards in free-hand 
and mechanical drawing. Now, in this anni- 
versary year, we announce the addition of a 


ecto NE eo janice s > wines 
me ry anges vaste are ! HIGGINS 


INh COLENE. 


O71 NINTH STREET, 
BROOKLYN 15, N. Y. 


THE INFLUX OF LETTERS 
COMMENDING OUR THUMLOK 
* even users of pre-war models e 
WE FEEL FULLY JUSTIFIED 
IN RECOMMENDING IT FOR | 


EVERY USE REQUIRING A FAULTLESS 
SECTIONAL POST BINDER T H U M L re) K 
SECTIONAL POST 
STATIONERS LOOSE LEAF CO. BINDER 
MILWAUKEE 1, 524 N. Broadway | 
NY. NEW YORK 3, 114-116 E. 13th Street 
— * Seiecibaemmnall in 
ugust, 98 gut, 1943 , iti 
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BUY Scriple LEADS 


ek dd 
Auditors —Accountants—Bookeepers ST eter s 
Architects—Engineers—Draftsmen Pe SerTet aeietet ets 
tists MX) x; xX] Xx? x] x] x] xd xd x 
Carkon Copies x} x] ox] x 

General—Clerical einige 

Order Clerks—Salesmen Si et et es 

Photographic Retouching ei ei si es] ef es 
Stenographers x ee 2 

For General Use x 

Scemteaee 

CHOICE OF 17 SCRIPTO Red, Dark Red, Blue, Orange, Brown, Purple, 


COLORED LEADS 


Light Blue, Special 
Blue, Green, Yellow, 


White, Silver, Helio- 
trope, Indelible Me- 


For all who write, figure, or 
draw, there is a Scripto lead 
scientifically designed for 
their particular type of 
work, Study the chart shown 
here dnd buy leads according 
to usage. Just any lead will 
not do if you want top writ- 
ing efficiency. Scripto refill 
leads fit all pencils made for 
standard diameter (.046- 
inch) leads. Take good care 
of your mechanical pencils 
as the war has produced a 
shortage. Refill them with 
Scripto Quality Leads with 
the red circle on the pack. 


ORDER FROM YOUR 
OFFICE SUPPLY DEALERS 


dium, Indelible Hard, 
Blue Copying, Purple 
Copying. 
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A NEW 
WATERMAN’S 
BOOKLET 


"What You Should Know About 
SELLING PENS” | 


@ We know that your interest in foun- 
tain pens is in buying them rather than 
in selling them. But just the same, we 
believe you’ll be much interested in 
this little Waterman’s booklet, fresh 
off the press. 


Written in an easy-to-read, non-tech- 
nical style, this booklet is packed with 
helpful information primarily for 
salespeople—but this same information 
is equally valuable to pen buyers. For 
it describes the construction of various 
pens, and analyzes their sales appeals. 
It shows how to make simple tests to 


Waterman's 


“The Only Pen with the INKQUADUCT” 


When writing advertisers please mention Orrice Equipment Dicest 


determine ease and efficiency of opera- 
tion. And it gives specific information 
on pen care —especially necessary in 
wartime to keep pens in good repair. 


Probably you'll want at least one 
copy for your personal file—and we’ll 
be glad to send it free— merely send 
your request to L. E. Waterman Co., 
344 Hudson Street, New York 13, N. Y. 
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“More POWER to You!” 


with BERNARD nt 
Modernized Office 
Necessities 


in Siling 
anull Finding 


Filing departments demand | 
peak efficiency today. Fast | 


and accurate filing and find- 
ing with records are important 
for proper co-ordination of 
management and control. | 
Speed your efforts by using | 
this superior type of magni- 
fied index control. 
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BERNARD \® fl 
Heavy Duty ~ Aa 
LOOSE-LEAF PUNCH r 


| A powerful tool that punches thick sheaves of 
tough paper. An office necessity. 


No. 152—5’ 


BARKLEY 24:12 TAB INDEXES | 


Molded of a durable plastic A 
they are designed to give “a 
ve ori Be 
magnified plus angled visibil- 

ity. Index tabs are visible the of 
full drawer length. No stoop- Be 
ing or craning to locate the W 
desired record. Smooth con- = 
toured surfaces prevent pos- “ 
sible injury to records or oper- BERNARD . 1 
ator. Furnished in six crystal ° X ASN | 
cleor colors in four tab sizes. Midget ) th 

Send for samples and Unstaples papers fastened with a permanent 

additional information. clinch — Saves time and finger nails. 
| THE WM. SCHOLLHORN CO. 
C. L. BARKLE ; : : 
2. Seer = ays NEW HAVEN, CONNECTIC UT 
7 eManufacturers “Serving Industry for over 75 years” 
517 S. JEFFERSON STREET CHICAGO, ILL 
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in easel 
note books— 


There’s nothing more modern 


than WIRELESS 


NO N-—-S K I 


Ask your stationer to show you WIRELESS, the 
truly modern Non-Skid Easel Stenographic Note 
Book! 

Measured by patriotic standards—conservation 
of critical war materials—it’s pure Paul Revere, 
Betsy Ross, Molly Pitcher and Donald M. Nelson. 
WIRELESS Non-Skid Easel employs NO critical 
materials—not even a wire staple—yet its leaves 
are held far tighter than with spiral binding! The 
ROCKWELD process (1) does it. 


Order a trial dozen, and the chances are your 
secretaries and stenographers will be decking 
the purchasing agent’s desk with posies. WIRE- 


D EAS EG L. 


LESS Non-Skid Easel has non-skid (2) extension 
edges and each sheet, from first to last, flips over 
and hangs quite flat. 


Eye-Tint paper, ruled in Green or White paper 
ruled in red—Gregg or standard wide ruled, 
with or without center line— 434 x 9 or 6 x 9— 
80 leaves per book—packed 12 books to carton 
or package. 

Price—strictly competitive (just as though it 
had no advantages at all!). 

If your stationer hasn’t got WIRELESS Non- 
Skid Easel, we'll be delighted to send him a sam- 
ple to be delivered to you. Just send us his name. 


Paper Specialiale to the Htationer 


LL-BARNES COM 


| PAN 


35 East Wacker Drive + Chicago 
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NEW ENGLANDS 
LINE OF 


WOOD FURNITURE 


Responding to the demand for steel saving furniture 
NEW ENGLAND has produced a line which embraces 
items many manufacturers have not even attemptedils 
make in wood. Our organization of wood craftsmen haw 
followed the same fine standards of cabinet making whi 
they have used for many years. Thus it is only nal 
that users reaction should be very favorable and thea 
mand for these units tax our production facilities, 


All NEW ENGLAND furniture is made of hard woods 
made right in our own shops under our own control, Yau 
will find many evidences of “NEW ENGLAND'S” kageam 
how whenever you examine any unit closely. 


If you have experienced difficulty in obtaining these 
in wood write today for complete information. 
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MULTIP WER — 
CABINETS. Full sus- o_o 


pension drawer action 

as smooth and light as 

a feather. 

2 complete lines — 28” 

deep and 52” high and 

18” deep and 50” high. 

7 Drawers—14 compart- 
ments for 8x5 cards 

8 Drawers—16 compart- 
ments for 6x4 cards 

10 Drawers—20 compart- 
ments for 5x3 cards 


FILING CABINETS in letter and legal sizes— 

ith or without lock—easy sliding full drawer 

suspension — plastic label holders and drawer 
pulls — in olive green or walnut finishes. 


CARD CABINETS —Sturdily 


made of laminated birch, NEW 
ENGLAND'S Card Cabinets in 
olive green finish have a steel- 
like appearance. They come 
in l-drawer, 2-drawer, 4-draw- 
er, 6-drawer, and 9- drawer 
units for both 5x3 and 8x5 
cards. There is also a 7-draw- 
er cabinet with 14 compart- 
ments for 8x5 cards and a 10- 
drawer cabinet with 20 com- 
partments for 5x3 cards. Select 
a sample order from our cata- 
log. One examination will con- 
vince you. 


Mee sh 


ee 


NEW ENGLAND WOODWORKING CO. - 512 E. 137th St. + New York© 
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The NEW ENGLAND LINE 
braces many other offiee 
factory units designed 
to take the place of steel soma 
to our war efforts —LOGR 
STORAGE CABINETS, : 
AL BOOKCASES and : 
RACKS. We are equipped #® 
ufacture special equipment i 
types of wood from Aremme 
drawings and s 

get acquainted. 
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SAVE priNTING—TIME— MONEY! 
WHAT DUPLI-FORMS ARE Dupliforms are printed 


master units. Just have any multiple copy form set up on an 
Old Town DUPLI-FORM. Your typist fills in the DUPLI- 
FORM ... then runs off as many copies as you require on 
your direct or fluid process duplicator. 


NO MORE LARGE PRINTING BILLS! 
NO MORE SPECIAL MACHINES! 
NO MORE FEAR OF ERRORS! 
NO MORE WEAK COPIES! 
NO MORE COLLATING! 
NO MOPE SLIPPING! 
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OFFICE EQUIPMENT 
Digest 


| Edited for PURCHASING AGENTS, CONTROLLERS & OFFICE MANAGERS 


¥% Desk or chair splinters causing runs in precious 
stockings are not the only hazards to be met in 
the office, which, although it has no revolving 
shafts or spinning fly wheels like the factory, can 
still produce a variety of dangers to life, limb, and 
property. 


R. G. LeTourneau, Inc., Peoria, Ill., manufac- 
turer of heavy grading equipment, has issued 
through its Safety Department a little booklet, 
“Office Hazards” which in serious text and humor- 
ous illustrations proceeds to survey fifty common 
office hazards and warn its people against them. 


Hazards listed run all the way from careless 
discarding of cigarette butts and stacking mate- 
rial too high on tops of cabinets to running 
through revolving doors and tilting too far back 
in swivel chairs. 


Any absences in these days of heavy demand on 
the office are to be doubly guarded against. An 
office safety survey in the LeTourneau manner 
can be very valuable! 
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& A major office bottleneck—failure to realize the full potentialities of office equipment! 

“4 

: * © e 
“txpanding Uses of Your Office Equipment 
i 
s By T. E. Clemmons* 
a of the Department of Education, 
: : International Business Machines Corp. 

4 % What I would like to discuss first is what we might call “a philosophy 
«a of approach,” or a method of viewing this equipment problem as objectively 
# as we can. 

a I have been extremely interested in this for years, but particularly so 
ie in the last several months. The army has been using a great deal of our 
a) equipment, and several months ago they decided that they needed to 
: : inaugurate a training program for civilians. I spent some time in Wash- 
rie ington working with the different committees to develop some material 


and help them get the organization started. As I worked further with 
the men from our organization who were called in to head the program, 
we found that the development of certain manipulative skills on the 
machines was not primarily the problem. We found that the major bottle- 
neck was in the supervision, in the organizing, in the planning, and in the 
failure to appreciate in a general way what the equipment would actually do. 


This led to the organization of a course of upgrading think might be of interest, and if I can, I will illustrate 
her Present employees, supervisors, which we term one or two points of view as it occurred to us. I think 
“tization and supervision.” Since the first of the it may be helpful. 
Mtwehave held five of these classes of two week periods, One of the first steps when you face the equipment 
a averaged about 25 people per class. We have problem is to take an inventory of each type of equip- 
amed something from working on the subject which I ment you have and figure the capacity you have for han- 
a dling the various types of work in your office. 
article is condensed from an address delivered by Mr. The next step, or one of the other steps that parallel 
- eesoooet Gene evasings of = menegoment = this, is to lay out your procedures, determine your dif- 
N ‘ go, in cooperation . ° 
estern University. ferent requirements, break those processes down into 
i, 1943 
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various job steps and then convert those steps into ma- 
chine and clerical loads. 

In discussing machine and clerical loads with people in 
our advanced classes, we find considerable variation in 
their estimates of what constitutes a day’s work under 
given conditions. I am never surprised to find estimates 
on simple operations varying from 100 per cent to 1000 
per cent. 

In approaching this problem, the first major step is to 
construct the procedure. The second is to convert the 
various steps in the procedure into machine and clerical 
loads. We then suggest this load be shown in-chart form 
for each type of equipment. 


First step 


First we took the daily work on this job, consisting of 
the daily balancing, recaps, and reports. That gave us 
the basic operations to be completed every day before,ave 
could start turning out our monthly reports. We s 
the 25 days in a horizontal position, and the 10 working 
hours vertically. (See Charts 1 on Machine Load Charts 
herewith.) 

We then took the vequired schedule for closing out our 
month’s figures, and pyramided them on top of daily 
requirements. (See Charts 2.) Several other machines 
were involved in this job. However, for the sake of 
simplicity, we are showing only the two major types of 
equipment on these Machine Load Charts. 

Because monthly reports are due by the eighth work- 
ing day, you can see in the case of either machine, the 
work pyramids up the first 8 days of the month so it 


effi in machi 


y utilization. 


Charts recording load distribution for two major types of office machines. 
These charts illustrate Mr. Clemmons’ remarks on attaining maximum 


obviously requires two sets of machines in each case, 0 
two shifts on one set of machines. Now this should » 
gest a number of things to you which are possible if yo 
find your work in this shape. For example, if this we 
a billing job, it might suggest to you that you use o 
billing machine for 25 days a month, instead of 5 bili 
machines for 5 days a month. The Utilities have alreag 
done an excellent job in cycling their billing. In pay. 
roll job, you might decide not to pay all departments » 
the same day; some concerns have made progress aloy 
that line. 

On this particular problem, such suggestions were ng 
possible. The group was forced to work the solutions 
within the framework of definite specifications, and we 
not permitted to make any rescheduling. However, pie 
turing the problem in chart form will often enable us % 
better visualize such possibilities. 


Lowering the peaks 


The first step the class usually arrives at in its way of 
thinking, with quite a lot of variations, is something like 
this: by making a preliminary recapping about the mid 
dle of the month, they are able to bring the peak down tf 
a point where they can work within a framework of 
10-hour day, and produce the work with one shift o 
clerks and one shift of machines. (Charts No. 3 show 
peak of work during the first 8 days and a pea’: of wo 
during the last 8 days.) You can see that there is 
tremendous gap of unused time, while the peak period 
are still running very close to the margin, with little le 

(Turn to page 28) 
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Machines at Carrier 


% Modern office machines make quick work of a big job for the Carrier Corp., 
Syracuse, N. Y. Before weekly pay checks for hourly employees can be issued, 12,000 
cards must be processed in this sound-proofed office of the Tabulating Department. 


What with punching, sorting, verifying, classifying, and summarizing, a total of 396,000 
recordings are performed. 


NAUMANN LL HNN 


Plant time-keepers turn in daily time cards and trailers. Key punch machines 
record on cards names, payroll numbers, departments, types of work, and rates of 
pay. The cards are sorted mechanically, and a duplicate set is punched. These cards 
are then sorted together with master rate cards and are processed by the multiplier 
to obtain the individual amounts earned. 


MMT TT 


Tabulators list all information on summary sheets, and automatically add up and 
record total weekly earnings and subtract deductions. Finally the machine makes 
out the pay checks. 


In addition to handling the hourly payroll, the Tabulating Department takes care 
of construction payrolls, accounts payable, and a great deal of general statistical work. 
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(Continued from page 26) 

way for break downs, absenteeism, or anything of a simi- 
lar nature. By going a little further, and making a 
couple of preliminary recappings, they end up with a 
figure very much like the one on Charts 4, which show 
work distributed evenly throughout the month. When you 
get the picture clearly in front of you, it isn’t very hard 
to reach a decision. 

One thing more, if there is anything to which I have a 
pet aversion, it is these people who have the final answer 
in cut and dried sections which are too superficial to be of 
any help—“this particular type of equipment is good for 
payroll, but no good for anything else,” or “this type is 
good for railroad, but wouldn’t fit into the insurance 
business.” 


“The customer is right” 


A few nights ago, I spent the night in one of the Statler 
hotels and I was reminded of a book of instructions they * 
issued to their employees several years ago. In that little 
book was something to this effect: “If one of our employees 
can say ‘tomayto’ when the customer says ‘tomayto’ and 
‘tomawto’ when the customer says ‘tomawto,’ and make 
the customer think he’s right, the employee makes us think 
the employee is all right.” 

Well, that is good sales psychology, I have quoted it 
to some of our selling organizations a number of times. If 
the customer wishes to call it a “payroll” machine or an 
“accounts receivable” machine, or a “billing” machine, or 
any other machine, it is all right. It is all right during 
normal times, but today we have to think of our machines 
in more fundamental terms than that, and I would like 
to suggest that you think of machines and think of the 
handling of figures much as our engineers have to do 
when we set about to build a new machine. 

We don’t ask, is this total an insurance amount? or is 
it pairs of shoes, dozens of shirts, or yards of cloth? We 
realize there are only ten figures, including a zero. 
We must build machines to do certain basic calculating— 


multiplying, dividing, addition, subtraction, and so forth. 
We are interested in what those basic jobs are, not the 
specialized terminology which surrounds them. That is 
the kind of thing I would like you to think about. You 
can’t afford to have a machine working two days a week 
on payroll, and idle the rest of the time when there are 
a lot of other fundamental calculations this machine is 
capable of doing. I realize that there are certain Spe- 
cialized types of equipment, such as dictating machines, 
which do not lend themselves to general utility, but the 
majority of our office equipment can be used for general 
utility purposes if we take the time to become acquainted 
with its full possibilities. 


Get full value from equipment 


You can’t make a lot of progress if you simply copy the 
ideas we have had all through the past. You know when 
I think of the way we use some of these machines— maybe 
I shouldn’t tell this—I am reminded of a vacuum cleaner 
my wife bought from a salesman. When I came home 
and saw that machine, I was convinced that it was going 
to clean the dandruff out of my hair, and make an ex- 
cellent atomizer, and do all the housework. It had $17.50 
worth of gadgets thrown in as a special attractive offer, 
and there wasn’t anything that machine wouldn’t do. My 
wife was very enthusiastic. In the months that fol- 
lowed, I watched that machine as it degenerated into 
nothing but a rug-cleaning machine. I don’t know enough 
personally about it to tell whether the machine really is 
a wonderful machine and degenerated into a single-use 
machine because the salesman didn’t follow up on the 
instructions, or whether those fine features were largely 
a product of an enthusiastic imagination. I am con- 
vinced, however, that in many offices there are machines 
used by people who don’t know what they will do. I had 
one experience several years ago which I think takes 
the cake. 


(Turn to page 34) 


| DIGEST'S STOCK-PILE 


HAT have you in the way of surplus critical office supplies, office furniture, or office 
equipment which you would like to dispose of to other offices? What wants 


OFFICE EQUIPMENT DIGEST, 260 FIFTH AVE., NEW YORK 


have you in the way of critical office supplies, office furniture or office equipment which 
you cannot fill through your regular channels of supply? 

OFFICE EQUIPMENT DIGEST hereby invites purchasing agents to make use gratis 
of an editorial service designed to bring out into the open and make useful any surpluses 
of critical office materials—to form in effect a valuable stock-pile on which offices may 
draw to their advantage in these days of shortage. 

Check now to see what you have lying idle which some other office may be eager to 
get. Your discards may be just what some one else is searching for. List what you have 
to dispose of, putting a price on the items or not as you like, and send the list to us for 
inclusion in the “OFFICE EQUIPMENT DIGEST STOCK-PILE." Listings in this section are 
free. Names and addresses are printed with each listing, so that prompt action can be 
taken by those interested. If you would rather swap than sell, say what you wish to 
receive in exchange for your surplus items. 


WANTED 
Filing Cabinets: 5 inches high, 8 inches wide, 28 inches deep, two com- 
partments to drawer, seven or eight drawers to each cabinet unit. Would like 
to get any number up to twenty cabinets. Joseph Lardaro, buyer, Credit 
Bureau of Greater New York, Inc., 393 Seventh Ave., New York. 


Send your listings to Stock-Pile Dept., 
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y is CONTROL'S THE THING THESE DAYS, FOR FACTORY OR OFFICE! 

“Ue Modern graphic methods for maintaining control are much in demand at the present time for office 
the and factory work. Here is being demonstrated the Material Control Panel in use at Edison-Splitdorf 
Corp., West Orange, N. J., to keep executives constantly aware of the status of materials used in 


Bely its war products. Draw-strings and colored pegs operate to give this company an up-to-date picture 
con- at all times of the materials going into its products. The board in addition aids in inventory control 
nines and regulations under CMP. Information on controlled items is kept on cards in pockets at the left 
had of the board. The Wassell Organization, Westport, Conn., is the manufacturer of this board, known 
bakes as Produc-Trol. 
New Office Machine Production Policy 
CHANGE in the production policy governing certain types of office 
machinery was announced July 12th by the War Production Board. 
Under the new plan, production will be on a continuing basis to meet 
WPB-approved orders and to provide for the maintenance of a maximum 
90-day inventory. 
Previously, manufacturers were permitted to produce office machinery 
up to the limits of their quotas, stockpiling the equipment as a reserve 
against authorized orders. 
‘sa result of the new policy—established by amend- related to the total dollar value of such machinery sold 
am of Order L-54-c (office machinery) —manufacturers during 1941. Other effects of the amendment are: 
ll be able to schedule production of office machinery so 1. Maximum production quotas are generally increased 
®t reduce to a minimum interference with output of for all types of machinery permitted by the order. This is 
"tequipment being made at the same plants. In the past intended to meet growing requirements of war industries 
skind of production control was not always possible. and the armed services for certain types of office equip- 
Yauufacturers are now limited in their output of per- ment. Officials indicated that any further change in these 
“ted office machinery and parts to a quantity sufficient quotas for the next quarter will be announced well in 
"eet orders on hand authorized on Forms WPB-1688 advance of the current period. 
” WPB-2798, In any case, they are allowed to main- 2. Orderly control over deliveries is assured through a 
iy inventories not to exceed the total dollar value of sales provision that manufacturers must schedule shipments in 
€ machinery to their customers on approved orders plus accordance with delivery dates specified on authorization 
Surts of sets of parts during the preceding three calendar certificates. However, if the certificate is received later 
ew a than the specified date, shipment must be made on the basis 
* addition, they are limited in their total production of of the receipt date of the authorization. 
nitted parts and machinery during the 19-month period 3. Added to the list of banned machinery are: currency 
miming June 1, 1942, and ending December 31, 1943. counting machines, perforating machines (marking and 
S limitation is based on the quota percentages listed canceling), post office canceling machines, and shorthand 
tach type of machinery on List I of the order as writing machines. 
ust, | Met, 1943 OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 297 
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According 


to Washington 


Paper conservation order amended 


% The War Production Board has amended order M-241l-a governing 
paper manufacturing. 


On List A for unrestricted production are the following items: adding 
machine and business machine rolls; blueprints and direct line papers; 
carbon paper; charts, rolls, and tape for communication and recording 
instruments and machines; gummed sealing and corrugated tape; gummed 
stay tape; lithomat and photomat paper; Mimeograph stencils; photo- 
graphic and photo copying papers; tabulating cards; tags, commercial 
and industrial only, unprinted; V-mail blanks. 


On List B, with manufacturing permitted at 110 per cent of 1942 
figures, are: envelopes—all styles except expansion type; fillers, loose-leaf 


(except accounting) ; paper stationery and papeteries; tablets, pads, and 
notebooks. 


On List C, with production permitted at 100 per cent of 1942, are: file 


— and indexes; file cabinets; gummed flat paper; photo mailers; 
wels. 


On List D, with production permitted at 80 per cent of 1942, are: ad- 
hesive transparent tape; expanding envelopes or pockets; file fasteners; 
folders (file) ; mailing tubes. 


File sizes and types to be reduced 


% New Schedule V of Limitation Order L-216 aims at reducing sizes and 
types of files, to conserve material and increase productive capacity. 


WPB estimates that the schedule will conserve about 2,160 tons of 
carbon steel each year, or approximately 6 per cent of the total steel con- 
sumed by this industry. This saving will be realized through a reduction 
of the thickness of the rectangular cross-section of files and through a 
reduction of the number of sizes and types which are permitted to be 
manufactured. 


Not for local housing authorities 


x WPB has issued Direction I on CMP Reg. 5A ordering that the symbol 
and the ratings assigned by the regulation shall not be used by any local 
housing authority to obtain maintenance, repair, or operating supplies, 
including minor capital additions as defined in paragraph (b) (6) of the 
regulation. Local housing authorities may use the symbol and ratings 
assigned to the Federal Public Housing Authority to obtain maintenance, 
repair, and operating supplies to the extent and in the manner that such 
use is specifically authorized by the Federal Public Housing Authority. 


Still hope for increased pen and pencil quotas 


% Hope is still held that WPB will revise Limitation Order L-227, which 
restricts the production of fountain pens, mechanical pencils, wood-cased 
pencils, pen nibs and penholders. For some time it has been expected 
that the limitation order would be revised to permit production equaling 
about 72 per cent of 1941 volume. One-third of this production would 
have gone to civilian use and the rest to the armed forces, the Red Cross, 
and other claimant agencies. But WPB recently decided to make no 
amendment currently in the order. 


Demand from the armed forces and other government sources and from 
civilians is running particularly heavy for fountain pens, with actual 
shortages reported both overseas and here. 
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Official O.W.I. Photo 
With the nation's new typewriters gone to war, used machines must carry an increasing share of 
the burden of civilian use. 


Price Regulations Revised On 
Typewriter Sales and Rentals 


OMPLETE revision of the regulation fixing ceiling prices for all sales 
and rentals of used typewriters was made July 14th by the Office of 
Price Administration to adjust price controls to the altered market condi- 
tions and broad changes in rationing rules which have developed during 
the twelve months since the original regulation became effective. 

Revised Maximum Price Regulation No. 162 (Ceiling Prices for the Sale 
and Rental of Used Typewriters), effective July 31st, makes many adjust- 
ments in prices but no increase in general costs to the ultimate user will 
result. 

All changes effected in the new regulation were extensively reviewed at 
conferences between OPA and the three Industry Advisory Committees 
representing manufacturers, wholesalers, and retailers. Since most used 
machines now are held by independent dealers, the Typewriter Dealers 
Industry Advisory Committee was especially active and many of its recom- 
mendations were adopted, OPA said. The National Office Machine Dealers’ 
Association also conducted two extensive surveys, the findings of which 


were the basis of alterations appearing in the revised regulation. 
Basic changes in the new regulation follow: 


L The section concerning portable typewriters has been 
“written in specific detail, replacing the looser provisions 
ireviously operative. The new schedule of portable type- 
waiter prices, like the ceilings on office-size machines, is 
“wed on those prices which were in effect October 1-15, 
“al, and has been adjusted upward in the case of re- 
“nditioned and rebuilt portables to reflect higher rehabili- 
aon costs prevalent during March, 1942. 

‘ In general, the new schedule increases retail prices on 
“e Newer and more complete portable typewriters, and 
“ereases retail prices on the older and less complete 


models. Because, for the most part, only the latter class 
of machines may be sold under terms of the rationing 
order, the effect of the revision on sale prices is downward. 
Of the 21 groups of portable typewriters, classified by age 
and by type, machines in 16 groups may be sold under the 
rationing order. Of these, only two groups may now be 
sold at prices higher than those established by the original 
regulation. The net effect of these changes is therefore a 
reduction in the cost-of-living to home users, such as stu- 
dents, with savings to the purchaser ranging up to $13.50 
per machine. (Turn to next page) 


ae 1943 OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 31 


es, 
- es Be. = 
= , ’ 7 
; ec soe 
m 5 paces.” om > ee? i uae 4 
a ae =e om . 
; .. — 
‘a so re + ‘s ‘ 
so .. : : < 
ms — ; be. 7 “ F 
* e Wie aoe y ‘ C 7 
a | fh } “a 
= yi 4 Ft : 
. ee . api: : i . 
a rd = “a : 
. a9 = a _ 
ss a - a . 
a -s ; 
i " i car: 4 Py ‘_ ied - : 
7 ae Ss i. a . 
— — ee “ BP 0, > ~*~ a ‘i 
= .. * i aemeel . 
% i es ile ik na i , a - 
é ; -f a i. : = me. : 
, pe a a ee 2: ie 
g i = , % “ i g a <tr, 2 5 
a _ ae Bs wt oa ae * See Laie 
> ‘a ne a — 
i %S i ag ‘oan Sole Le _ te mi 
* aa > Sal e co — oe - = 
a? sei eo, YC a — ay . ; : 
‘oe ~ . —-A , 4 ee : § oa = one oy emg ; 
.6h([ ae | iis mm. . -— 
, La. bi J es aE ¢ 
; 
fe Noe fog come ; ae A ie Pee Ai : ee a ~ Pa os 
pe he Clemaee, = ————— ll a Dll ee con i 
oo! = SS OO lO 
= j — ss 7 a eee ga J " 


Dollars-and-cents prices are scheduled for all kinds of 


portables. Machines are subdivided into five age groups 
and five quality groups and ceiling prices established for 
each group. This grouping has resulted in the elimination 
of cases arising under the former schedule where some 
used portables had ceilings below their normal market 
values and, conversely, other used portables were allowed 
prices above manufacturers’ list prices when the machines 
were new. 

2. A more precise rent structure is established. The 
original regulation fixed maximum rental rates at $3.50 
and $3.00 per month for standard-carriage office-size used 
typewriters, the differential depending on the age of the 
machine. OPA’s study of the basis for these two rental 
rates reavealed that they depended more on the usage given 
the machine than on its age, and for that reason today’s 
revision establishes a maximum rate of $3.50 per month 
for typewriters rented for “commercial” (business and 
professional) use, and a rate of $3.00 per month for those 
rented for “non-commercial” (student and home) use. 

The new regulation also reclassifies office-size type- 
writers according to their carriage widths, so that the new 
categories more closely reflect market differentials of the 
base period. For example, the commercial rental rate for 
early-model machines of 14-inch carriage width is increased 
from $3.00 to $4.00 per month, while older typewriters of 
26-inch carriage width now rent for the reduced charge 
of $8.50 per month instead of $9.00, as formerly. 

The revised schedule, compared to the one-month rental 
rates for wide-carriage machines made before 1935, as 
fixed in the earlier regulation, involves three increases and 
three decreases in commercial rates and four decreases 
and one increase in non-commercial rates. Although it is 
not possible to predict the net effect of all these changes 
with any degree of certainty, OPA said “it can definitely 
be established that the cost-of-living will not be increased 
thereby.” 

Adjustments also have been made in rental rates for 
electric and special-purpose machines, as well as for type- 
writers rented in the United States possessions and 
territories. 

Because the nationwide scarcity of typewriters has 
encouraged private individuals to rent out their own used 
machines, and caused dealers to rent typewriters to places 
so distant from their stores that normal maintenance ser- 
vice could not be included, the new regulation establishes 
rates one-third lower than those for normal rental in cases 
where the dealer gives no free maintenance service at the 
place where the machine is used. Rentals without main- 
tenance may be offered at the option of the dealer or 
supplier. 


Investigation by OPA revealed that many dealers haye 
been withdrawing their customary offer of a lesser rental 
rate for a three-month period, and requiring customers 
whenever possible to enter into month-to-month rental 
agreements at the higher single-month rate. The new 
regulation corrects this situation by requiring that the 
three-months charge pro-rated for the rental period shall 
apply whenever the customer offers to make a three-months 
contract with a dealer. 

The dealer may require rental payment in advance, 
together with a deposit for security from the renter, Ip 
case of either renting or selling a used typewriter, the 
dealer must give his customer a sales slip or rental con- 
tract clearly stating the significant details of the transac. 
tion, and all rental contracts must include a statement, 
quoted from the regulation, that the rate charged is within 
the authorized ceiling price. 

All suppliers renting typewriters must post on their 
premises a clearly legible sign summarizing particulars of 
the ceiling rate. For the convenience of the trade, this 
sign has been incorporated in a retailers’ bulletin which 
will be distributed to dealers. Additional copies will be 
obtainable at district and regional OPA offices. 


On sales of used typewriters to dealers, the previous 
regulation established a ceiling at two-thirds of the retail 
selling price. The new revised regulation retains this per- 
centage for sales to dealers by private individuals, but 
permits machines to be transferred between dealers at 
prices which are eighty per cent of the retail selling price. 
This change was effected to promote the flow of typewriters 
into areas of present scarcity. Such machines, under the 
rationing order, may only be rented, not sold, to the public, 
and consequently no squeeze on dealers’ margins will result 
from this change. 

With respect to dealers’ trade-in allowances and guaran- 
tees, the new regulation establishes uniform practices, 
whereas the former regulation “froze” each seller to his 
customary individual practices. Since variations in these 
practices had the effect of penalizing dealers who offered 
the most favorable terms to their customers, while reward- 
ing those who offered less, the change is obviously fairer to 
all, OPA said. 

Under the new regulation, a guarantee of one year is 
required on the sale of a demonstrator; a guarantee of six 
months on a rebuilt typewriter, and three months on a 
reconditioned machine. 

While the new regulation establishes rental rates with 
far greater detail and accuracy, it puts less emphasis 00 
selling prices for the reason that nearly all typewriter sales 
at retail are prohibited by Ration Order No. 4A. 


OLD TOWN APPOINTS ST. LOUIS 
AND HOUSTON AGENCIES 

The Old Town Ribbon & Carbon Co., Inc., 750 Pa- 
cific St., Brooklyn, N. Y., has anneunced the appointment 
of H. A. Steger as agency manager for St. Louis. The St. 
Louis agency is operated with the cooperation of Buschart 
Bros., 1602 Locust St., where complete facilities are main- 
tained for the manufacture of Dupliforms and a compre- 
hensive stock of all Old Town ribbons and carbons is car- 
ried. 

In Houston, Texas, the Rutherford Duplicator Co., 1215 
Prairie Ave., has been appointed exclusive agent for the 
distribution of Old Town products in sixteen Texas coun- 
ties adjacent to Houston. Gus Rutherford, owner of the 
Rutherford Duplicator Co., has had many years of ex- 
perience in the duplicating machine and supply business, 
and, as owner and manager of the new Old Town agency, 
is providing a complete ribbon, carbon, and duplicator 
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supply service in his area. Dupliforms are being manv- 


factured locally in Houston. 


CHAMBERS NOW WITH GRIGSBY 
R. H. Chambers is now associated with the Joseph 
D. Grigsby Co., 1410 H St., N.W., Washington, D. ©. 
This company, which is engaged in government contract 
sales, has recently been appointed government representa- 
tives for J. S. Staedtler, Inc., makers of Mars and Luna 
pencils, and is negotiating with several other companies 
to handle their government accounts. 


EATON INCLUDES STICKERS WITH AIRMAIL PAPERS 

The Eaton Paper Corp., Pittsfield, Mass. is 
rently including in its staple papeterie boxes of lightweight 
papers suitable for airmail use, a book of sixteen P& 
forated red, white, and blue airmail stickers. They 
“To Get a Letter, Write a Letter Via Amal.” 
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New 
for 
the 

Office 


r 
f ” 
§ a 
h MODEKN DESIGN is highlighted in this new upholstered chair a a 
a fom the Wells Office Furniture Co., 410 S. Wells St., Chicago. “ 
The back and seat are upholstered in a good grade leatherette 
vhich comes in six colors: maroon, i ee -_, brown, - ABOVE 
Ss blue. The chair is made of selected hardwood and has a walnut : : 
. iene int : WAXING DESKS and other office furniture 
a RAE List price $16, chipping weight 22 lhe. from the start means greater beauty and longer 
- life for these conspicuous parts of any office. This 
it TO HELP KEEP HANDS CLEAN, E. |. du Pont de Nemours & Co., handsome new desk, as well as the other pieces of 
at Inc., Wilmington, Del., is marketing a new hand protective cream furniture, in the office of Dean Alfange, New 
e, called Pro-Tek. The cream is applied to the skin before working and York lawyer and politician, was recently installed 
8 forms an invisible film which is impervious to grime, dirt, paint, by the Regan Office Furniture Co., 270 Madison 
lacquers, and some of the ink used in office machines. The film Ave., New York. Indicative of the value of wexing, 
“ lasts about three or four hours, and may be removed by washing half the desk top shown has been polished with 
ec, the hands in water. As the film dissolves, all of the stains disappear. Johnson's Wax, made by S. C. Johnson & Son, 
It Pro-Tek is available in an 8-oz. jar, and should prove to be a worth- Racine, Wis., the other half left untreated. 
while item for the office. 
4 DURATION TRANSFER CASES made by the Hedges Mfg. Co.. 
» 2931 Wentworth Ave., Chicago, have two wood rollers to assure 
us smooth, quiet drawer action. The cases are made of selected wood 
se frames with sturdy wood board panels. Drawers are non-sag and 
ed have an overlapping front to make them relatively dust-proof. 
d- Drilled, front and back, for easy stacking. The removable follower 
; block and rod are optional. Furnished in letter and legal sizes 
to in olive green finish. 
is 
six 
8 BELOW: 
PREST-O-PRINT is the name of this flat bed stencil duplicator dis- 
ith tributed by Bainbridge, Kimpton & Haupt, Inc., 218 Greenwich St., 
New York. It measures 2 x 9 x 16!/2 inches, weighs 6 Ibs, and prints 
on a standard letter-size stencil. It is made of wood with metal re- 
les inforcements. The Prest-O-Print duplicator can be operated by un- 
skilled hands, as you merely "press-to-print." The action of the 
stencil-covered, hinged ink-pad pressed down upon the paper does 
the printing. The special pre-inked pad may be re-inked indefinitely. 
Briefcase size, the duplicator will fit into a drawer when not in 
nu- use. The outfit, complete with supplies, sells for $24.75. 
eph 
ract 
nta- 
una 
nies 
ERS LOW-PRICED COPYHOLDER, made by Franklin Black & Co., 
cur- 100 Beverly Blvd. Los Angeles, is fashioned from non-critical mate- 
ight panels are made of binder's board and binder's cloth, 
per- copy ledge is of wood, and the line indicator is made from 
veal a The copyholder is finished in satin black with gold 
' silver lettering. In three widths: 9!/2 inches, 12'/ inches, and 
My eave weight, 22 oz. The Standard 9!/2-inch model shown 
- illustration retails for $2.95. 
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Expanding Uses of Your Office Equipment 


Continued from page 28) 


I called on a concern using our equipment and while 
talking to one of the executives, I asked, 

“How are the reports, are they proving beneficial?” 

He answered, 

“The reports are fine but it’s so late when I get them. 
The reports come off the machines a certain day of the 
month; they have to go to the sales department, where 
they are studied for a couple of weeks, and I don’t get 
them back until the latter part of the month.” 

“Maybe a carbon copy would be the answer.” 

“Oh, can we get a carbon copy?” 

It never occurred to anybody to tell him he could get 
a carbon copy, and it never occurred to him to ask. The 
operator knew how to perform the operation, but in the 
supervisory staff there wasn’t an adequate knowledge, or 
any attempt to find out what the equipment they had 
would do, and to classify that equipment into the type of 
operation it was capable of performing. 

Today we don’t have all of the equipment we would 
like to choose from. We are in the position of one of the 
men who attended our course last week. Different men 
were explaining what they wanted to secure from the 
course of instruction. Some men were from large govern- 
ment bureaus and they were talking about 50-machine 
installations and 100-machine installations, when this 
man said, “I have one of this and one of that, and what 
I am up here for is to learn how to get the mostest out 
of the leastest.” 

That’s a situation a lot of us are in, in connection with 
our office equipment today, and it does take a lot more 
ingenuity to take the equipment we have today and apply 
it to the problem at hand when it isn’t built for the jobs 
we want. 


Ingenuity needed 


I think one of the best illustrations of the ingenuity 
that we need for that type of operation today was told 
me by the personnel manager of a large southern mail 
order house a few years ago. It seems a North Georgia 
mountaineer ordered a hydraulic ram to pump the spring 
water to the house. The mountaineer had left off the 
information as to the vertical distance or lift the water 
had to be pumped, so they had to return the order and ask 
for this information, and they gave suggestions as to 
how to figure out this elevation or lift. 

Finally, the order came back and it showed the eleva- 
tion to be 24 feet. The mountaineer explained how he 
had arrived at that figure. He didn’t know how to use 
a slide rule or a compass, and he didn’t have the advan- 
tage of a technical education to enable him to use such 
tools effectively. He, therefore, approached the problem 
in an elementary manner. He knew the floor of his cabin 
was level, he built it himself and he built it that way. 
He had lain prone on the floor of the porch and fired a 
bullet into the hickory tree which stood beside the spring, 
and then simply climbed up and measured the height of 
the bullet hole, and that was 24 feet. Maybe all of us 
will be forced to a little more of that type of thinking in 
using some of our simple gadgets to get the work out of 
the offices during the coming year. 

Another problem—a minor problem, until something 
goes wrong, when it suddenly becomes a major problem— 
is the care of equipment. In discussing this subject I 
want to talk to you as a user of equipment rather than 
a manufacturer. I think of a gadget I have had in my 
office for four or five years which probably cost $5 or $6. 
I have become quite accustomed to it, I would miss it, 
and I think one of the things which has made it so effec- 
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tive im that during those years it has always been possible 
for my secretary to call up, and in a couple of hours, 
have someone down to fill it up with supplies and check 
the adjustment so that it functioned smoothly for another 
six months. There was never half a dozen times during 
this period that I couldn’t reach over and find it ready 
to operate. 

I noticed the last time we put in a call it wasn’t the 
service man who came over; it was the owner of the dis- 
tributing company which handled that product. I real. 
ize some of the problems those small agencies are up 
against in keeping service for us. There are several 
approaches we must consider to the problem. 

We may have to learn something more about the equip- 
ment ourselves and make some of the minor repairs and 
adjustments. This is particularly true of branch offices out 
in the smaller cities. 

I would therefore like to suggest that we work closely 
with the equipment manufacturers and distributors in 
developing contracts and training programs which will 
insure the necessary service to our equipment for the 
duration. I know you are acquainted with the problems 
equipment manufacturers are up against, the difficulty 
of securing deferments, the expense of training and devel- 
oping new service people, and you must realize that many 
of these problems will not be met unless the dealers are 
assured to some reasonable extent of contracts for service 
to enable them to carry on. 

Manpower! Most of the things I have suggested in 
using the equipment revolve around that. Three shifts 
isn’t an equipment problem, it’s a problem of getting your 
people to work, of additional supervisors, of the develop- 
ment of manipulative skills, which is definitely a man- 
power problem. The organization set-up is primarily a 
manpower problem, the control of your routing and 
scheduling is still largely a manpower problem, so is good 
housekeeping. All your training revolves around the man- 
power problem. 

The things we have discussed which relate to the care 
and use of equipment are minor problems until some of 
them go wrong, but they are little things that can give 
us a great deal of trouble. They remind us of a little 
poem Benjamin Franklin wrote several years ago to 
this effect: 


“For the want of a nail, the shoe was lost; 

For the want of a shoe, the horse was lost; 
For the want of a horse, the rider was lost; 
For the want of a rider, the battle was lost; 
For the want of a battle, the kingdom was lost; 
And all for the want of a horseshoe nail.” 


MARCHANT WINS SECOND ARMY-NAVY AWARD ; 
For continuing high achievement in the production 
of war material the women and men of Marchant Caleulat- 
ing Machine Co., Oakland, Calif., have won for the second 
time the Army-Navy Production Award for meritorious 
service on the production front. é 
Edgar B. Jessup, president of the company, in making 
the announcement of the award recently received from 
Robert P. Patterson, Under Secretary of War, said: “The 
White Star which has been placed on our Army-Navy 
Production Award Flag symbolizes the determined effort 
and patriotism of all Marchant workers. This additional 
honor which has been bestowed upon us is deeply appre 
ciated by both the employees and management. It 1s not 
only an inspiration but a challenge to even greater war 
production effort than ever.” 
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ADD UP THESE 
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- You can cut your purchases of steel points 6. The SKRIP pour-out saves time and dam- 
75% with SKRIP! It's easier on metal! age—refills desk size botties without spill- 
ing on furniture, clothing, rugs. 
2. SKRIP will save critical rubber parts of 
fountain pens and desk sets. SKRIP will save many times its cost each 
year, as proved time and time again in out- 
| a nt poses tap agm sate nosd master. tat standing industrial and commercial organ- } 
on ati iaia ~ izations. Specify SKRIP on each order—for 
at- 4. Use SKRIP down to the last drop. It does greatest savings and greatest writing satis- 
nd not deposit insoluble precipitates on stand- faction! W. A. Sheaffer Pen Company, Fort 
us ing or exposure to air which waste up to Madison, lowa; Toronto, Ontario, Canada. 
Vath of ordinary writing fluids. 
ing Write on your firm's letterhead for book “Is 
om 5. SKRIP dries so fast no blotter is necessary your writing fluid costing you too much?" 
The —a saving of 40c per day per employee containing laboratory proof of savings pos- 
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ADDRESSOGRAPH-MULTIGRAPH APPOINTS KIRK 
TO HEAD EDUCATIONAL DEPARTMENT 


The Addressograph-Multigraph Corp., Cleveland, 
Ohio, has announced the appointment of J. V. Kirk to head 
their newly established educational department, a major 
division of the company set up as a special information ser- 
vice ~ their customers, prospects, dealers, and field per- 
sonnel. 


J. V. KIRK 
New Head of Educational Dept. 


Mr. Kirk is well-qualified to handle the activities of the 
new department, having had over twenty years of experi- 
ence in the business, during which time he has successively 
held the positions of salesman, district agent, sales school 
instructor, sales manager, and special representative of 
the general manager, E. F. Richter. In his present capac- 
ity, Mr. Kirk will also act as assistant to Mr. Richter. 

Educational help to be presented under Mr. Kirk’s direc- 

tion comprises the conducting of schools, clinics, regional 
meetings, and agency sessions, and the preparation and 
distribution of manuals, methods procedure, informative 
bulletins and reference material. 


ASHEVILLE MAN REPRESENTING 
DIXON IN THE CAROLINAS 

Gray McChesney, of Asheville, N. C., is now repre- 
senting the Joseph Dixon Crucible Co. in the sale of its 
pencil department products throughout North and South 
Carolina, it has been announced by H. B. VanDorn, man- 
ager of the pencil sales department. 

A business man of considerable experience, Mr. MeChes- 
ney succeeds the late Jordan P. Chase, who covered this 
area for Dixon for a number of years. 

Following a short period spent at Dixon headquarters 
and factory, at Jersey City, N. J., Mr. McChesney recently 
began making his rounds of the Carolina territory. 


NEW PRESIDENT AT PURITAN STATIONERY CO. 


After seventeen years as president of the Puritan 
Stationery Co., Inc., which has its sales office at 230 Fifth 
Ave., New York, Benjamin Schwartz has resigned his 
position. At a recent meeting of the board of directors 
his son, Stanford H. Schwartz, was elected to fill his 
father’s post. 

Under the direction of the elder Mr. Schwartz the com- 
pany has grown from a small business to its present 
leading position. No changes in the company’s policy are 
contemplated. 


CHANGES IN BATES LINE 
The new Victory model 1-inch file fasteners with 
metal lock are now coming through in volume and can be 
given immediate delivery, report the manufacturers, the 
Bates Mfg. Co., 30 Vesey St., New York. No priorities are 
necessary at present but should a shortage develop, prior- 
ity orders will, of course, take precedence. 
Because of government restriction brass or brass plating 
will no longer be used in Bates eyelets. From now on they 
will be made of steel and will have a black enamel finish. 


f ‘\ 
66 9? 
4 f or Y ran d 
Semi-opaque Ink . . . an important member of the 
Victory family. Perfect for Rubber Stamp marking 
on non-porous surfaces. Extensively used in plants 
making equipment for Victory. 
UTHER 
Ink and Hlam/fi Bad Company ae 
" Fulton’ and First Streets, Elizabeth, N. J. — 
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YES e e e Quality Park has a repu- 
tation for good service as well as good 
envelopes. Maintaining delivery sched- 
ules these days is a difficult task . . . but 
we are doing our best. Uncle Sam’s 
war orders naturally come first — if 
there's any delay in your shipment, that’s 
why. But we are “burning the midnight 
oil” — working 24 hours per day — and 
making every effort to give your orders 
immediate delivery and maintain the 


Quality Service you expect from Quality 
Park. 


Warehouse 


ee a 
564 W. Monroe Stre 


EAGLE-A 


A) exces 
AAS 


SaAPERe LHIN PAPERS 
did conservation... 


The use of Eagle-A Thin Papers constitutes a real 
contribution to the war effort. They increase pres- 
tige through fine appearance, while conserving 
raw material and weight. More important — the 
use of higher rag-content papers conserves the 
dwindling supply of chemical wood pulp, a war 
necessity. 


The following grades cover all of the essential 
needs for war-time conservation — 


EAGLE-A AGAWAM ONION SKIN 
Made of 100% rags... for vital records, legal documents 
and other forms requiring permanence or much handling. 


EAGLE-A CONTRACT ONION SKIN 
75% rag paper... for legal briefs, specifications, air mail 
letters, invoices or reports where long life, durability and 
appearance are required. 


EAGLE-A TROJAN ONION SKIN 
A 25% rag paper... for light weight stationery forms, 
invoices, packing slips, agreements, file copies and direct 
mail advertising. 

EAGLE-A QUALITY MANIFOLD 
A No. 1 sulpbite . . . for use as second sheets, multi-copy 
forms, briefs, envelopes, packing enclosures, circulars and 
the like. 


Your nearest Eagle-A Paper Merchant will prompt- 
ly supply you with necessary samples and full 
information about the complete line of Eagle-A 
Boxed Typewriter Papers. 


CONSERVE WITH EAGLE-A RAG THIN PAPERS 
EAGLE-A 
APE 


AMERICAN WRITING PAPER CORPORATION 
HOLYOKE MASSACHUSETTS 


BAGLS-A EAGLE-A EAGLE-A EAGLE-A 


EAGLE-A EAGLE-A EAGLE-A EAGLE-A EAGLE-A EAGLE-A BAGLE-A EAGLE-, 
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PREST-O-PRINT 


Victory Model Duplicator 


A “Natural” for Offices and Organizations 


Inexperienced 
operator 
can use— 


Simply— 
“Press-to- 
Print” 


Kit includes 
duplicator, 
stencils and 
supplies 


Uses standard stencils—reprod typewritten or handwritten 
copy. No moving parts to get out of order—no mechanism. 


$24.75 


BAINBRIDGE, KIMPTON & HAUPT, INC. 
218 Greenwich St. New York 8, New York 
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PAUL BUCKWALTER 
New General Sales Mgr. 
National Blank Book Co. 


BLAINE RAWDON 
District Mgr. for N. Y, 
Underwood Elliott Fisher 


BUCKWALTER APPOINTED GENERAL SALES 
MANAGER OF NATIONAL BLANK BOOK CO. 

Paul B. Buckwalter, New York branch manager of 
the National Blank Book Co., was elected general sales 
manager of the company at a meeting of the directors, held 
July 10th. Mr. Buckwalter is well known throughout the 
stationery field, both for his salesmanship and speaking 
ability. 

He graduated from Franklin and Marshall College in 
Lancaster, Pa., his home town, after which he went to Har- 
vard Business School. There he was a classmate of 
Assistant Treasurer R. P. Towne. Trained in the faetory 
and office at Holyoke, he was given his initial field assign- 
ment in the early twenties, being sent to Chicago to be 
come manager of the company’s young and growing branch 
in that city. 

So well did Mr. Buckwalter perform his duties in this 
position, that in 1932 he was transferred to New York to 
assume the direction of that office. Here, in a highly com- 
petitive area, he has proved himself an able and com- 
petent salesman, and well-qualified as a leader of men. 
Most of National’s salesmen since 1934 have received a 
workout in New York under his guidance. The office at 
New York has experimented with new products and with 
new marketing methods. In recognition of his value, Mr. 
Buckwalter was elected a director of the company in 
January, 1937, to fill the gap caused by the death of Elmer 
Cornwell, former sales manager. 

In his new duties Mr. Buckwalter will retain his New 
York connections, working out of New York with National 
salesmen in the field. He will spend a portion of his time 
with the Chicago Branch. 

Mr. Buckwalter is married and has two children. 


UEF NEW YORK DISTRICT REORGANIZED 
Effective July 1st, the New York typewriter district 
and the New York accounting and adding machine districts 
of Underwood Elliott Fisher were consolidated into one 
district, according to an announcement made recently by 
W. F. Arnold, general sales manager. ; 

The company has announced the appointment of Blaine 
Rawdon as district manager of the New York district. 
Mr. Rawdon joined the Underwood Typewriter Co. in May, 
1910. He successively was employed as auditor and branch 
manager, and in 1933 was appointed manager of the col 
solidated branch in Philadelphia in which position he made 
an outstanding record. In September, 1941, he s 
George Crouch as district manager of the New York 
typewriter district. 

The New York district will include five consolidated 
branches and effective July 1st, the following branch ma 
agers have been appointed: New York City Branch, F, A 
Greis; Newark Branch, Ernest Kendall; Brooklyn 
A. L. Dunn; White Plains Branch, H. S. Lasher; Net 
burgh Branch, G. W. Whitaker. +. 

Mr. Greis became associated with the company @ iv 
vember, 1915. The positions he has held include thos? 
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No. 92 a re CASH BOX N 


For petty cash and general office requirements. Sturdily built for | he id 
lasting service. Equipped with Asco lock and key. Neatly finished | ‘th co 


in Woodmaster green. Packed six to a carton. rolder « 

epg INSIDE DIMENSIONS — APPROX. _LIST PRic 7 
NO. ITEM w. H. Oz oan un pode - 
92 Cash Box 10%" 4%" 7" "ribs. $3.00 22 


no. 30 Whodmaster OFFICE BOX 


A tried 
A strong, well made box suitable for all office needs. Equipped with Ty [ 
five-compartment removable tray. Equipped with Asco lock and octin 
key and finished in Woodmaster green. Packed six to a carton. thd 
Sl a a ed 
30 Office Box 10%." 4%" 7" 3 Ibs. $4.00 D 
h 
°o. ooamaster 
No.3 Whodmaster BOND BOX re 


A necessity in every office. Designed to provide storage for secur J, le 
ities, policies and other valuable papers. Equipped with sturdy Asco nahoga 
lock and key. Finished in Woodmaster green. Packed six to a carton. § —__ 


2 NO, 
NO ITEM INSIDE DIMENSIONS APPROX. _LIST PRICE 
: w. H. D. SHIP. WT. _—F.0.B. N.Y. a 
3 Bond Box HWA" 3" 5%" 2 bs. $3.00 


no.10 Uhodmaster OFFICE BOX No. 12 


Constructed for use as petty cash box, and to hold such office needs | Amoder 

as postage stamps, keys, binder posts, etc. Equipped with five 9 built of 

compartment, removable tray, as illustrated. Equipped with Asco fumbled, 

lock and key and finished in Woodmaster green. Packed six fo “dually 
———— aaa ~~ an an 

—— ™ ww HO. SHIP. WT. FOB NY its 

3 lbs. $400 
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wo. 122 Whodmaster PERSONAL FILE 


the ideal portable, short depth file. Contains automatic index 
4 | vthcompartments. Equipped with modernly designed plastic card- 
older and pu!l. Finished in Woodmaster green. Individually packed. 


é INSIDE DIMENSIONS APPROX. _LIST PRICE 
.: NO. \TEM 


Ww. H. D. SHIP. WT. _—*F.O.B. N.Y. 
(22 Personal File HY" 13%" 12" 11 Ibs. $6.50 


Whodmaster TY DESK 


Atried and true office aid makes its appearance in new form. The 


* ‘Tidy Desk" five-compartment work organizer. Equipped with steel 
ad locking rods and plastic knobs. Finished in Woodmaster green. 
hipped knocked down—easily assembled. Individually packed. 

a ITEM DESCRIPTION So: ts price 


0 1 1 TidyDesk(KD) 5 Compartment  3Y,\bs. $3.50 


No. 129 Whodmaster LETTER TRAY 


tremely durable lock corner construction will stand up under long, 
turd usage. Equipped with felt bumpers. Available in Woodmaster 
mahogany or utility color. Packed 12 to a carton. 


APPROX. LIST PRICE 
SHIP. WT. F.O.B. N.Y. 


9 Letter Tray Letter Size I Ib. $1.25 
ea. 


NO. ITEM DESCRIPTION 


|Slz8\ 3 6 8 


0.1215 Vodmaster WASTE PAPER BASKET 


Amodern waste paper basket which will fill all requirements. Sturdily 
wit of laminated plywood. Shipped “knocked down''—easily as- 
wmbled. Available in Woodmaster green and school brown. Indi- 
‘idually packed. 


NO. ITEM 


DIMENSIONS (Set Up) APPROX. LIST PRICE 


T PRICE WwW. H. D. SHIP. WT. _—F.O.B. N.Y. 
».B. NY. 

—— § WS Waste Paper 5 Ibs. 

4.00 Basket k.d. 12%" 12%" 14%" = kd. $3.50 
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CARD CABINETS at 
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M: 
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C SINGLE DRAWER «insect | Sven | mendhiy 
& CARD SIZE = WIDTH HEIGHT DEPTH WEIGHT —-F.0.8. N.Y. 
D No. 335 WOODMASTER A bs" 5%" ro 7% | $3.90 
E No. 346 WOODMASTER | 4" x 6" | The" | bh" 16" "2 4.75 
No. 358 WOODMASTER | 5" x 8" | Vs" Ths" ey | & 
R No. 369 WOODMASTER | 6" x 9" | 10%s" 8%" 16" 13 ! 6.50 
No. 3352 WOODMASTER 3" x 5" | 12%" 5%" oe eT ee 
N No. 3462 WOODMASTER | 4" x 6" 14%" b%6" en | BY 8.00 
Oo No. 3582 WOODMASTER | 5" x 8" 18%" | The" ee eee FEL 
W . 3692 WOODMASTER | 6"x 9" | 20%" =| ave" | tes | Sin. 
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wiesman, branch manager, and district manager. Since 
1934, he has been district manager of the New York ac- 
eunting and adding machine district. In assuming the 
responsibility of managing the New York City branch in- 
duding typewriter, accounting, adding, and supply ac- 
tivities, Mr. Greis brings with him a wealth of experience 
and knowledge in the management of a large operation. 

Mr. Kendall joined UEF in September, 1914. Since that 
time he has held the positions of salesman and sub-branch 
manager in Newark. His record of success as head of the 
Wpewriter activities in the Newark area was outstanding. 

Mr. Dunn entered the employ of the company in June, 
14. After two years of service as adding machine sales- 
man he was made a supervisor in the adding machine divi- 
gon in New York in 1936. His record as salesman and 
mpervisor in the adding machine division has been out- 
standing. 

Mr. Lasher was employed in January, 1925 as typewriter 
wlesman in New York City. His experience during the 
past eighteen years not only includes the sale of type- 
writers, but also a very successful record in the sale of 
fafold writing machines. Since June, 1942, he has been 
wb-branch manager at White Plains and now assumes the 
branch management in that city. 

Mr. Whitaker joined the company in 1923. Since 1932 
be has been sub-branch manager of the Newburgh and 
Poughkeepsie sub-branches. 

This consolidation of UEF operations in New York 
along the same lines that have been found so successful in 
ther parts of the country, has many advantages, chief of 
vhich is a more efficient organization to serve customers 
during the present emergency. 


TLRCO MULSINE USED FOR TYPEWRITER CLEANING 
Many typewriter and office equipment service and 
air shops are speeding the cleaning of typewriters and 


— 
FELDCO name 
brought the 


ELDCO LOOSE LEAF CORP. 


H NOW. ILLINOIS ti CHICAGO 10, WL: & 
eget, 1943 
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NASCON CARDS AND GIFTS 


A beautifully bound, five year, alphabetical 
indexed record of cards and gifts sent and 
received. One of the many Nascon Products 
with which dealers are now doing a volume 
business. 


Send today for the Nascon full-color catalog. 


~~ / Naseon > 
‘AT-A-GLANCE 
\ ©froducts 
Nascon at-a-Glance Products 
60 East 42nd Street New York, New York 


@ DRAWING MATERIALS 


Ruling pens, compasses, dividers, drop 
bow compasses, beam compasses 


@ SCHOOL SUPPLIES 


Slide rules, triangles, T-squares, French 
curves, architect scales, protractors of 
all kinds, rules 


@ OPTICAL AND SCIENTIFIC 
SPECIALTIES 


Reading and magnifying glasses, pock- 
et magnifiers, adjustable stand magni- 
fiers, loupes for all purposes 


@ WEATHER INSTRUMENTS 


Thermometers, barometers 


@ TELESCOPES AND FIELD GLASSES 


Ompass 


INSTRUMENT & OPTICAL CO. 
100 Fifth Avenue New York 
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Very little is required to clean the 
DIRTIEST HANDS! Removes all 
trace of ink, oil or grease stains 
INSTANTLY! Has a PLEASING 
AROMA and WILL NOT CHAP the 
hands! 


A proven hand cleaner 
that is a necessity to any 
person using a duplica- 
tor. Order in convenient 
6 oz. tubes or 1 Ib. cans. 
Write for prices. 


Removes Hectograph or 
Mimeograph Stains in a Jiffy! 


sample 
Free Try it yourself 
—see just how marvelously 
it works. Tell us whether 
you use liquid or gelatin 
machine. Pin this ad to your 
letterhead or write us. 


Manufacturers of supplies for 
gelatin and liquid duplicators. 


DUPLICOPY COMPANY 


(224 WEST ILLINOIS STREET * CHICAGO, ILLINOIS 


BOSTON PENCIL 
* SHARPENER | 
CUTTERS 


A number of cutters will be made for a 
limited time only. This is the answer to the 
problem of keeping Boston Pencil Sharpeners 
in service for the duration so that it is a war 
time duty to suggest this solution to your 
customers in need of this replacement. 


Place your order now for the number of sets 
of cutters needed while they are available. 


C. HOWARD HUNT PEN CO., CAMDEN, N. J. 


BOSTON 


PENCIL SHARPENERS 


other office machines by using Turco Mulsine. a liquid 
| chemical compound, which acts with petroleum solvent to 
remove grease and grime quickly and thoroughly, announce 
the manufacturers, Turco Products, Inc., 6135 S. Central 
Ave., Los Angeles. 

Turco Mulsine acts with petroleum solvents in much 
the same manner that soap acts with water. In reclama- 
tion shops, office equipment is cleaned by immersion in 
a metal tank containing a cold solution of Mulsine in 
sulvent in proportion of 1 to 7. 

In the office, periodic cleaning of typewriters is speeded 
and longer life assured for the delicate machinery by reg- 
-ular and thorough removal of all oil, grime and gummy 
deposits. 


REPRESENTATIVES TAKE OVER WEST VIRGINIA 
AND FLORIDA TERRITORIES FOR COLUMBIA 


Robert Haynes, formerly located at the Columbia 
Ribbon and Carbon Mfg. Co., Inc., main office and factory, 
Glen Cove, L. I., N. Y., has been transferred to Columbia’s 
West Virginia sales territory and has been working out of 
Charleston for the past two months. Brinton Edwards is 
now covering the Florida territory. While new to these 
territories, Messrs. Haynes and Edwards have both re- 

| ceived their training at Columbia Sales Representatives’ 
| School at the factory and have already demonstrated their 
ability to follow in the footsteps of their predecessors. 


| NAMED TO NEW POST AT SLOANE’S 


Announcement of the appointment of George F. 

Clarke as assistant manager of the contract division of 

|W. & J. Sloane, New York, was made recently by H. M 
Pearson, assistant vice-president. 

Mr. Clarke replaces Gail Morse who has entered the 

United States Navy. He has been with the Sloane firm for 

| the past two years. 


NOW-National Advertising for 


“Templar 
Thin Lead 
COLORED 4ucélihé PENCIL: 


Forceful, consistent advertising appears in lead- 
ing Industrial, Business and Engineering maga- 
zines — tells TEMPLAR features to over 500,000 
volume pencil buyers. TEMPLAR Colored Indel- 
ible Pencils are made in a wide range of vibrant 
colors—for a wide range of work. Their 5 quality 
features give you these plus values. 


Brilliant, satin-smooth colors that will not run, 
smear, or fade. 


. Extra strong leads for long hours of pencil work. 


@ Long-lasting thin lead points for fine line work. 


Permanent, soluble colors for water coloring, paint- 
+ ing, blueprinting. 

Finest cedar wood casings, colored to match leads 
© for quick identification. 


TEMPLAR Thin Lead Colored Indelible Pencils are sold 
only through established dealers. 


Write today for samples and prices. 


| RELIANCE PENCIL CORP., Mt. Vernon, N. Y. Dept A4 
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WEAPONS 


by the stationer. 


with a sheet of carbon paper, but 
it takes carbon paper and ink and 


which to shoot Japs. 


Back of every military operation are many plans, each one of 
which calls for instructions, requisitions, orders, reports and other 
information which depends entirely on the stuff you sell. 
he continent, loyal stationers are doing their bit in helping to 
provide industry with the tools of business in order that industry 
an produce the weapons of war. 


All over 


To you dealers in your patriotic efforts to help Uncle Sam, Hotch- 
kiss pledges its utmost support. Our Sales Service Department is 
ayour call in helping you with orders that call for priorities. 


Remember the good-will that can be obtained by creating a repair 


ad service department for staplers in your store. 
Hotchkiss Manual, now available on request, will help you. 


HOTCHKISS 
NORWALK. CONN. DEPT. D 
"Pioneers in all that's best in Stapling” 


e new 


Jendforour Price Liston 


U.S. and Allied Flags 


Greatest demand in years for 
Mts of flags and individual 
fags for business houses, 
lodges, churches, etc. Write 
our illustrated catalogue 
amd price list on U. S. and 
ed flags, flag sets, service 
Plaques, etc. Send for cata- 
logue today. 
Oficial SERVICE FLAGS 


for factories, schools, busi- 
in , lodges, and homes. 
today for our catalogue. 


VICTORY! 


Many of the weapons needed by | 
our fighters are the things sold | 


Of course, you can’t shoot a Jap | 


staples, etc. to provide guns with | 


| 
| 


| 


| 
| 
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Like trying to find water 
with a Divining Rod, 
hunting facts in unclassi- 
fied files is a hopeless 
job. Where customers still 
do this, show them how to 


Locate Fads 
COOK’S STEEL FILE SIGNALS 


In these trying times, you can do customers 
no greater service than to supply them with 


Y 


Attached to file cards, ledger sheets, etc., 
these signals place any group of data at finger- 
tip—saving hours of valuable time. Easy to 
attach, relocate, remove. Made of thin spring 
steel, they add practically no bulk to records. 
Styles for all systems in 12 non-chip colors. 


Cook’s Steel File Signals. 


The H. C. Cook Co., 18 Beaver St., Ansonia, Conn. 


AND 


DRAWING MATERIALS 


—available for 
immediate delivery! 


Everything for the Drafting Room— 


4 Post Drafting 
Tables 

Drafting Boards, 

Stools and Horses 

T Squares 

Triangles 


Splines and Spline 
W eights 
Protractors 
Drafting Machines 
Tracing Papers 


—and hundreds of essential drafting materials 
available from one of the largest stocks in the 
country. 


COMPLETE 
224-PAGE GENERAL CATALOGUE 


Write on your business 
Stationery for your copy of 
this illustrated catalogue of 
Drafting Materials and 
Artists’ Supplies. . 


The Deportmant Store of Art Materials 
ARTHUR BROWN & BRO. 


67 West 44th St. New York, N. Y. 
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Every Business Needs| 


F& 
PoC@xect 
Avrt Corners 


The handiest and best way to mount 
photos, clippings, records, bulletins, in 
albums, on walls or bulletin boards. Sur- 
prising how many — find for 
them to increase office efficiency. Other 
styles to choose from. Be sure to get gen- 
uine ‘‘Art Corners’’ made only by ENGEL. 


Order from your stationer or write 


ENGEL ART CORNERS MFG. CO. 
4700-19 N. Clark St. Chicago 


GRIPTITE 
BANDS 


The Wartime Successor 
to Rubber Bands 


GRIPTITE Bands are a definite need in 
every office. 


They are easily applied; quickly removed. 
They hold papers such as cancelled checks, 


deeds, mortgages, insurance policies, 
vouchers, and other documents neatly 
compressed. 


They are manufactured in 14 lengths— 
6" to 54” long. 
They can be used over and over again. 


Order from your Stationer or 
write direct for sample 
and prices 


ROCHESTER WIRE-O BINDING CO. 


108 MILL STREET ROCHESTER, N. Y. 


FILL IN... TEAR OUT... AND MAIL 


COUPON 


ELLINGS WORTH MFG. CO. 
200 SOUTH PEORIA ST. * CHICAGO 


| Send us a set of FREE SAMPLES of your line of a 
Loose Leaf Covers, including the “Duo-Tang” with its 


1 built-in fasteners and eyelets. No obligation. 4 

I Firm 

, By Title j 
Address_ 4 
City State 


—— oo oe el 
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BANDOLI ELECTED VICE-PRESIDENT OF 
VICTOR ADDING MACHINE CO. 

Marvin S. Bandoli has been elected vice-president 
of the Victor Adding Machine Co., Chicago, according to 
an announcement just made by R. O. Buehler, president of 
the company. 


MARVIN S. BANDOLI 
Elected Vice-President 
Victor Adding Machine 


Mr. Bandoli joined Victor as general sales manager late 
in 1939. In 1941, before our entry into the war, Victor 
sales reached an all-time high, a reeord towards which 
Mr. Bandoli had contributed much. At present, Victor's 
manufacturing facilities are devoted almost exclusively to 
the war, and in his new position Mr. Bandoli will be 
responsible for the company’s overall manufacturing 
activities. 

Before joining Victor, Mr. Bandoli was with the Nash- 
| Kelvinator Corp., where he held many important sales 
| positions, and prior to that he served in an executive 

capacity for several years with the Northern States Power 
Co. and the Illinois Power & Light Co. of Decatur. 


GOODRICH HAS NEW PLATEN MATERIAL 
Typewriter platens for ordinary typewriters and 
| power roll covers for the electromatic typewriter are now 
being made from Koroseal, a thermo-plastic material, it is 
| announced by the B. F. Goodrich Co., Akron, Ohio. In- 
stallations on several of the leading makes of machines 

| have proved satisfactory as a substitute for rubber. 

Original writing, wearing, paper feed, embossing and 

| manifolding tests of the platens and power rolls proved 
| they can do a wartime job as a replacement for the criti- 
| cally scarce material. 

Koroseal, a plasticized polyvinyl chloride, was developed 
in the Goodrich laboratories. Its basic materials are coke, 
limestone and salt. It has found a large variety of uses in 
military and civilian fields, many of them direct substitutes 

| for rubber. It has many qualities for some uses which 
| make it superior to rubber. 


SHEBOYGAN CHAIRS SHOWN IN 

| ATLANTIC CITY “VICTORY HOME” 

The new “Victory Home of the Century,” a national 
| advertising medium to create a market for the products 
| exhibited on the Steel Pier at Atlantic City, N. J., features 
| seven chairs made by the Sheboygan Chair Co., Sheboygat, 
Wis. 

The seven chairs provided were selected from regular 
| stock models and upholstered in a fabric specially chosen 
to harmonize with the dining room decoration. A 8 
| designed especially for the purpose, will be displayed 0 
corresponding models in the dealer’s store to help in met 
chandising these particular chairs. 

The Sheboygan Chair Co., is this year celebrating the 
seventy-fifth anniversary of its founding. 


HIGGINS ADOPTS GROUP INSURANCE : 

The Higgins Ink Co., 271 Ninth St., Brooklyn, N. ¥- 
has enrolled its entire staff and their dependents ™ the 
medical and surgical care plan of Group Health Coopers: 
tive, Inc., it was announced recently by Tracy Higgs, 


president of the company. 


August, 1943 
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SAYS... 


—~ 


Happy Days Will Come Again! 


In the meantime. we will conform 


; to government regulations and this 

means that priority ratings will 

: expedite your orders of Dri-Kwik 

: Samp Pads, Ink. Daters and all 

¥ other Fulton Products. 

h- 

es 

ve 

* | Fulton spECIALTY CoO. 
200 Fifth Avenue, New York 10, N. Y. 

nd Factory at Elizabeth, New Jersey 
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“ TDRAWING INSTRUMENTS 
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hich @ Drawing Sets 
Wid by leading dealers - _ ysl 
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‘ery modern drafting @ Triangles 
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: @ Scales 
ne @ Parallel Rulers 
and a multitude of items 
essential in the drafting 
gular room. 
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ic]. TECHNICAL PAPERS 
met- , Mabe ne, papers of every description —in sheets, 
g the % ARTISTS' MATERIALS 
% Boards, Canvas, Colors, Easels, Brushes, etc., ete. 
DURA-SEAL (Formerly called "Cel-U-Seal") 
N. Y., ** original transparent, adhesive film for protecti d 
in the maps, charts, documents, prints, Ae ple alii 
wre tH Catalogue and sample books on request. 
iggins, 
E MORILLA co., 34-36 Cooper Square, N. Y. 
st, 198 Bh haut, 1943 
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for DICTAPHONES © EDIPHONES 


7. MARGIN 
FOR ERROR 


In this coordinated war 
& everything must be expli- 
citly clear. When dictating 
| cylinders are used, clarity in reproduction is 
vital. Standard tested Cylinders have proved 
themselves tops in clarity, strength and clean- 
cut grooving. Write for “The Voice of the 
Dictating Machine.” 


STANDARD 


RECORD COMPANY 


104-114 South Fourth Street, Brooklyn, N. Y. 
Cable Address: Stanrecord 


SAVE STENCIL COSTS! SAVE TYPING TIME! 


This systematic 
and protective 
filing method 
insures utmost 
Safety for sten- 
cils, at low cost. 


FILE STENCILS 


TWO SIZES 
—for 50 and 


page 
for each stencil allows 


8 for com- 
plete informa- 


Write today for 
descriptive circulars 


Tchnygraph CG. 


TECHNY, ILLINOIS 
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HEYER Quali 


pe ag & STYLI 


; = erouneet 


acres a 


We can make immediate 
shipment of 


NUTYPE 


TYPEWRITER 
TYPE CLEANSER 


always a large stock on hand 
. no priority necessary. 
Order some today. 


Walter G. Gies Company 


Manufacturers 


Crownsville, Maryland 


The Univer 


? 
[| Something Fie 
from something used. Thats 
Se Universal method of buy- 
pf rebuilding and selling 
ih OFFICE EQUIPMENT. Known 
Bp. ER CASES 
WYRM OFFICE MACHINES Etc. 
OFFICE EQUIPMENT 
COMPANY INCORPORATED 
561 Broadway, New York City 


Wy 


ii 


brands, 

great buys 
VISIBLE RECORDS 

Loc — -* arte SHELVING 


popular models, 


QUALITY PRODUCTS FOR 75 YEARS 
- Filing Supplies * Loose Leaf Covers 
Paper Specialties * Office Equipment — 
Originators of Modern Indexin 


AMBERG FILE & INDEX co. 
1602 Duane Blvd. Kankakee, Ill. 
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NEW WEST COAST REPRESENTATIVE 
FOR A. W. FABER TI 
Howard Pratt, operating out of Pasadena, Calif. LI 
has just been appointed to handle the Pacific Coast ang [ 
Far West territory for A. W. Faber, Inc., according to gr 2 
announcement received from the company’s Newark, N, J file 
headquarters. Mr. Pratt has been identified with the - 
stationery industry for more than eighteen years, |p os 
addition to A. W. Faber, he will also represent the Moore - 
Push-Pin Co. of Philadelphia. His territory embrace: ut 
Montana, Wyoming, Colorado, New Mexico, Idaho, Utah, 
Arizona, California, Oregon and Washington. d 
REM-RAND MAN PILOT OF FIRST AMERICAN 
PLANE TO BOMB BERLIN 
Capt. H. C. McClellan, former Remington Rand ‘ee 


typewriter service man in Los Angeles, was pilot of the 
first American bomber to raid Berlin, it is reported by his 
company in the June issue of their house organ, the Rem- 
ington Broadcaster. 

Capt. McClellan was later reported missing in action 
in a raid over Wilhelmshaven on March 22nd. His plane 
was forced out of formation, but inasmuch as it was under 
control at the time, his friends have every reason to be- 
lieve that he landed safely and is now a prisoner in Ger- 
many. 


VICTOR ADDING MACHINE OFFERS BOOK 
ON PAYROLL DEDUCTIONS 


“A Simple Method of Figuring Payroll Income Tax 
Deductions” is the title of an informative, useful, twelve- 
page booklet just published by the Systems Division of 
the Victor Adding Machine Co., 3900 N. Rockwell St, 
Chicago. The book explains the Federal Income Tax With 
holding law which took effect July 1st, and by the use o 
graphic charts clearly explains the entire procedure neee 
sary to the calculation and collection of the “pay-as- 
go” taxation plan. 

The company is offering to furnish free copies of thi 
timely book to all who desire them. 


WORCESTER ENVELOPE CO. 
MARKS GOLDEN ANNIVERSARY 
To celebrate the fiftieth anniversary of the foundin 
of the Worcester Envelope Co., Worcester, Mass., a dinne 
was held at the Edgemere Lodge in that city on July 16th 
A chief feature of the evening was a presentation 0 
gifts to the officials of the company and awards by the 
management to the employees. George W. Grant, pres 
dent and general manager, was presented an engraved des 
clock by his employes and associates, and the managemen 
presented the employees’ association with a combinatiol 
radio-phonograph for its recreation room. 
Five employees who have been with the company fo 


—— 
more than twenty-five years each received a $50 war bon D 
and fourteen who had been employed ten years or longe 
received $25 bonds. All other employees of more than HOL 
year’s standing received $5 worth of war savings StaMPSHh) bm hang 
In addition to Mr. Grant, named above, the other office a 
of the company are Willard S. Waterhouse, vice-presiden ~-T 
and secretary; and Ralph P. Waterhouse, general superin | ee, 
tendent and clerk of the corporation. . oy- 
, ie, ener; 
AUTOMATIC PENCIL SHARPENER TO MANUFACTU tet” tae 
CUTTERS AND REPAIR PARTS Ditibate 
The Automatic Pencil Sharpener Division © tn 
Spengler-Loomis Mfg. Co., 58 E. Washington St. Chic) 41, 
has announced that it will resume production of pene Nes 
sharpener cutters and repair parts, under permission 7 
cently obtained from the War Production Board. HOL 
WPB has allowed a ninety-day production period. ——~» 


Controllers, Office Managers 
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TRADE MARK REG. JM U.S.PAT.OFFICE. 
THE VICTOR’S || The Best CE By Every Test 
ft. LITTLE BROTHER 
nd i ° . ° 
2 ee ee ke Photos Stay in Place with NuAce Mounting Corners 
J, construction, fine finish, You will find NuAce Mounting Corners ideal 
thi ‘ ‘ for mounting photos, clippings, stamps and 
; easy, quiet —% that V-Mail. NuAce Mounting corners are avail- 
a has made the 4 Drawer able in ten colors PLUS the new Red, White, 
ore so popular. and Blue Victory mounting corners and Baby \\ 
ces re Pink and Baby Blue. Send 10c for package PATENTED 
? aa taini ! i 
ah, green or walnut finish pros ae 4 oo mounting comers and: fee @Two Sizes 
THE VICTOR SAFE & EQUIPMENT CO., INC. oe 
NORTH TONAWANDA, N. Y. ACE ART CO. —_ 
Ivory, Gold, 
- CONSUMER APPROVED PRODUCTS SOLD ONLY THROUGH DEALERS 5 GOULD STREET READING, MASS. ® Silver 
the 
his w,ewwee@wEe@w aS 


DESK and DOOR NAME PLATES HONOR ROLLS 


Made on genuine mahogany, walnut or oak stands, embossed 
in gold or white lettering, with beveled plate glass top. Dignified Tributes to Your Men 
in the Services 


* 


p j Ber These Victory Cast Honor Rolls 
with raised letters present impres- 


sively the names of those you 
would honor. Cast in a material 
: that is a non-critical substitute for 
Bronze, they both look and feel 
OUTSTANDING, PRACTICAL AND ECONOMICAL like Bronze. 


Stand and plate glass are always valuable, as Send for Illustrated Literature 
the name can be changed at a very small cost. 


For other styles and prices, write to 


FAME NAME PLATE AND PRINTING CO. |) MMULINDQUS DUES ASR Te Re 


10 West 47th St., New York 19, N. Y. (Room 304) “BRONZE TABLET HEADQUARTERS” 


570 BROADWAY, NEW YORK 12, N. Y. 


The quality line with consumer appeal. 


—_—_ 
it the 
['s- eye with 


BERAL’S §Cotlo-WeLé 
PENCILS 
ERAL PENCIL CO. 


RUE CITY, W. a | 


ination N 


ny fo 
ar bond 
Jonge Doubles Phone Efficiency 


in HOLD - THE - PHONE 


stamp tah hands are free for making notes, handling 
office Jeera searching, figuring and smoking when cradle 

: | = are fitted with this resilient device. 
resident | “tly attachable and adjustable. Speeds up long 
uperit ‘ort. 


DRAFTING KITS @ DRAFTING TABLES 
PROTRACTORS @ STRAIGHT EDGES 
TRACING PAPERS ® SANDPAPER PENCIL POINTERS 
LETTERING GUIDES ®@ INK-OUT 
ERASING SHIELDS ® ADHESIVES 
T-SQUARES @ TYPEWRITER CLEANERS 
TRIANGLES TYPEWRITER OIL 

@ TYPEWRITER KITS 


gladly given upon request. 


CARDINELL CORPORATION 


MONTCLAIR NEW JERSEY, U. S. A. 


| “Stance calls and .uds to user’s comf. 
R 


CTU feud? 


. Retails 60c. 


i 2 a 
sion 0 _ utribated by Bainbridge, ; =a 
ia & Haupt, Inc. ‘i 

Greenwich St., & 3 ; QO, 

| ne 
- = . New York City ; uarantoo ‘unuoat- uclhty 
i “HOLD. THE-PHONE Sims Bulldieg RITE-RITE MFG. CO. * DOWNERS GROVE, ILL. 
' ~ eae id Dayton, Ohio | SUBSIDIARY OF JOSEPH DIXON CRUCIBLE COMPANY 
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And why shouldn’t they be? 


Their carbons give extra copies that 
are cleaner and clearer; their inked 
ribbons last way longer. Certainly 
— for they use WRITE carbons and 
ribbons. And that all sums up to 
less errors, more efficient work, and 
smiling bosses. 

A wide choice of WRITE car- 
bons and ribbons is offered to 
you for your particular needs. 
Send for FREE ples and compl cata- 
logue of prices at once. 


420 Lexington Ave., New York, N. Y. 
Factory: Bridgeport, Conn. 


WRITE, Inc. 


GRATEFUL TYPEWRITERS 


A DISTINCTLY 
DIFFERENT 
MASTER UNIT 


FASTER, always 
M ASTER UN iTS ready to use without 

finding or assembling 
carbons and master sheets. EASIER and CLEANER for operators. 
PERFECT REGISTER and BETTER REPRODUCTION of all work 
on ALL SPIRIT DUPLICATORS. MORE ECONOMICAL than 


using loose sheets. Keeps hands and Typewriters Clean. 


DUPLICATING FLUID 


can print your own 

special forms on FAC- 
The high quality fluid 
for all spirit duplica- 


SIMILE MASTER UNITS 
tors. More copies per 


saving you time and 
printing costs. 

gallon without objec- 

tionable odor. 


FACSIMILE 


DUPLICATING PAPERS, INC. 


133 West 19th St New York NY 


WORKING FOR 
MORE OUTPUT 
PER TYPIST 


Busy with War work, we still 
supply parts and service, to 
speed your typing. 

THE DAWN MFG. CORP. 


DIVISION OF THE 


HALL-WELTER CO., in ROCHESTER, N. Y. 


We Still Have Some... 


REBUILT MONROE CALCULATORS 


. . . For Wholesale 
ALSO Our Regular Merchandise . . . 


— Such As — 


Addressograph — Elliott Machi & Suppli 
Mimeograph — Multigraph Machines & Accessories 
Kardex — Acme — Rand Visible Cabinets 

Dictaphone — Ediphone Machines & Records 

Sealing — Opening — Stamping — Folding Machines 


MAILERS SERVICE & EQUIPMENT CO. 


. Sth Se. (Mailers Bidg.) New York City 
Cable: MAILSERV, N. Y. 


50 OFFICE EQUIPMENT DIGEST—Foar Purchasing Agents, Controllers, Office Managers 


HIGGINS REWARDS OLD EMPLOYEES 
Substantial pensions for two retiring employees of 
Higgins Ink Co., Brooklyn, N. Y., were the major dishes 
served up at a company party recently. Joseph I. Connelly, 
assistant vice-president, and Cora Stewart, forelady of the 
filling department, were the guests of honor. Mr, Connelly 
joined the company in 1900 and Miss Stewart in 199). 
Co-workers in office and factory presented Mr, Connelly 
with a traveling kit and Miss Stewart with a set of dishes. 
The company, besides giving each a pension for life 
presented them with engraved wrist watches, Voicing 
their thanks, Mr. Connelly said, “When I took the job 
forty-three years ago I didn’t think it would be perma. 
nent.” Said Miss Stewart, who was to be married shortly 
after leaving the company, “Like a lot of other girls, 
I only worked until I got married.” 


VICTOR ADDING MACHINE CO. SPONSORS DINNER 
TO DISCUSS RE-EMPLOYMENT 

Representatives of selective service boards and war 
industries located in the northwest section of Chicago 
met at a dinner given by the Victor Adding Machine Co, 
Chicago, at the Edgewater Beach Hotel, June 23rd, to hear 
about the Selective Service’s new re-employment plan. 

Lieutenant W. S. Bishop, U. S. Navy, who is in charge 
of the re-employment program for the Selective Service 
system, and Captain Walter A. German, also of that or- 
ganization, described plans for getting men back into in- 
dustry who are now being given discharges from the 
armed services because of physical disabilities. He stressed 
the fact that this problem would become greater, and 
eventually reach large proportions at the end of the war. 
Industry representatives present at this meeting agreed 
that they would cooperate in the re-employment of such 
workers in every way possible. 

Companies represented at this meeting were Victor 
Adding Machine Co., Stewart Warner Corp., Eversharp 
Corp., C. F. Pease Co., Crowe Name Plate, Gaertner Scien- 
tific Co., Victor Products Corp., Flashtric Sign Co., Bell 
& Howell, and Central Scientific Co. 


NEW CUSTOM HOUSE GUIDE PUBLISHED 

The 1943 edition of the annual Custom House Guide 
was published in mid-July. The new volume contains over 
1,500 pages of laws, regulations, and information neces- 
sary to the daily business transactions of the importer and 
exporter. The Guide, now in its eighty-first year of pub- 
lication, is completely revised. and thumb-indexed, and 
sells for $20 plus postage. Included in the purchase price 
are the monthly supplementary Bulletin, a loose leaf 
binder, and the new monthly Air Transportation, a maga- 
zine devoted to cargo-by-air. Published by the Custom 
House Guide, Box 7, Station P, New York. 


WALLACE ELECTED TO HEAD PEN & PENCIL 
MANUFACTURERS ASSOCIATION 

The newly formed Fountain Pen & Mechanical 
Pencil Manufacturers Association, Inc., recently held its 
first meeting at the New York Athletic Club. The fol- 
lowing officers were installed: W. Frank Wallace, Inko- 
graph Co., Inc., president; T. Hirsch, Salz Bros. vie 
president; J. R. Frank, American Improved Products, 
treasurer; A. H. Berwald, Eagle Pencil Co., secretary; 
and Norman L. Marks, executive secretary and general 
counsel. 

The executive committee consists of the above named 
officers and the following: Julius M. Kahn, David Kahn, 
Inc., chairman; A. G. Frost, Esterbrook Steel Pen Mfg. 
Co.; J. C. Musser, Eberhard Faber Pencil Co.; E. J- Stern, 
Seripto Mfg. Co.; George Bartol, C. Howard Hunt Pen 
Co.; and Clinton Marshall, Marshall & Meier. 
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MOMEL }-30 STAPLING PLIER $3.8! 
Jodel J-30 is light in weight, yet rugged. Requires but little 
gace and can be put into desk drawer or pocket when not 
nue. Indispensable for vertical filing or for attaching ma- 
trial 0 a permanent card. Uses DJ340 NEVA-CLOG Staples. 


79TM © or 


a 
ACVT)E 
Ww at hehe 


le heavy duty and for fastening of tough materials, this 
txhine uses a broad flat staple. Fastens such materials 
sibre, softwood baskets, veneer wood. leather and belting. 
led for sealing heavy paper or cloth bags, packages of cor- 
mated board, and similar difficult operations. Powerful lev- 
tye, durable fool-proof. Staples used: NEVA-CLOG B-%. 


hicen be 


A-1000 or L-1000 Staples. 


tngged. powerful Stapling Machine with 4 to 1 leverage. 
heticularly designed for production work and hard usage, 
See, used for any stapling operation within its capacity. 
tre so that it will give constant production. Uses 


RIGHT 
NOW-- 


Neva-Clog Stapling Pliers and Staples 
are in such demand by war industries— 
Aircraft and Tank Manufacturers, for 
uniforms and many, many more uses— 


we cannot make usual delivery. 


We are sorry—but get a great deal of 
satisfaction from the fact that Neva-Clog 
Stapling Pliers have truly proven to be the 


“machine of a thousand uses.” 


Also that we have contributed to the 
war effort in providing such a durable 
tool to speed up hundreds of different 


operations. 
\ 


“Fasten Things Together” 
with Neva-Clog Stapling Pliers 
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we 


5 
MAKES ETCHING-SHARP PRINTS FOR IMMEDIATE DELIVERY 
Fine tracing media and sensitized papers ready 


for delivery from the following cities. Just phone 
Atlanta JACK. 2121 Los Angeles  MUT. 2341 


A “*AARD-PENCIL” PRINTABILITY >—2n 


The glass-like transparency of WHITE-X plus the fact 


that hard pencil lines on its velvety white surface Birmingham 38183 Memphis 8.679% 

as! : : Boston  UBERTY 4690 Milwaukee MARQ 7246 

are opaque, jet-black and smudgless, result in high- Buffalo CLEVE. 0370 NewOrleans RAY. 0331 

legebility prints as sharp and clean as a hound’s tooth. Chicago KEY. 7000 New York WIS. 77098 

: . . Cincinnati MAIN 2664 Oklahoma City  3-6306 

The high-gloss dust-repellant back, moisture resistant Cleveland CHE. 7347 Omaha ATLANTIC 7890 

rs FY Columbus MAIN 3420 Philadelphia LOM. 7044 

character and cloth durability make WHITE-X the Dans | enemmmneee @oakeeks 
most popular pencil drawing medium in use today. Dayton ADAMS 9174 Portland ATWATER 6681 


Denver MAIN 5161 St.Louis CHESTNUT 0688 
Detroit RAN. 8483 Salt Lake City  4-7823 
Ft. Wayne ANT'Y 4142 San Diego FRANKLIN 1344 
Fort Worth 3-3244 San Francisco DOU. 5975 
Hollywd GRANITE 4188 Seattle MAIN 4022 
Houston CAPITOL 1233 
Indianapolis MKT. 4466 
Jacksonville 5-2166 
ay Kans. City VICTR 7881 
— Gey or by mail or phone to our Chicago offi 
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